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NCCDPHP Chronic MIS Navigation and Page Layout

This section provides information about navigating within the NCCDPHP Chronic MIS sections and
describes the format and uses of the various page types within the system.

NCCDPHP MIS Navigation

The system has tabs at the top of each page that are used to navigate the various sections of the MIS.
Each tab covers a different topic and contains one or more sections that are used to view, enter or update
information.

CDC Centers for Disease Control and Prevention

P Mg

Chronic Disease MIS: Comprehensive Cancer Control Program (CCC)

=
My Reports @ Help 4lLog Out

System FOAs & Program Resources Financial Planning Action
Adesin Redipients Information Plan

Tontadt Information | - o

2009-2010 Program Information Year: 2009-2010 v ._.OJ

Contact Information «dt

View Contact Information
Orgarszation Name Anzona Department Of Health Services

Grantee Nurber 796

Page Types
There are six types of pages used in NCCDPHP MIS.

1. Summary page: Lists one or more similar items, such as staff member names. Summary pages are
used to access all information for each section.

Add page: Allows input of new information.
Edit page: Allows modification of existing information.
View page: Displays existing information. Information cannot be updated on view pages.

Delete page: Allows for confirmation of a delete.

® o A N

Attachments page: Allows the uploading of file attachments.

;‘5 e Only Users with Full Access will be able to access all types of screens.

; Users with ‘Read Only’ access will only be able to access the Summary
and View screens.

® The tabs and sections visible to each user is based their access level.
Most users will only have access to the tabs listed on the right of the
FOA & Recipients tab (Program Information, Resources, Financial,
Planning, Action Plan, etc.)

B
-

Hote
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Page Layout
The pages have several features in common:

¢ The Program and Grantee Names are displayed at the top left side of each page.

e The Budget Period is displayed at the top right of all summary pages. The budget year always
defaults to the current year.

< Chronic Disease MS: Comprehensive Cancer Control Program (CCC)
1zona Department Of Health Services

My Reports @Help gLng Qut

[ systemn || roAsn || Pregram || Resewrces || Famsacial Planning Action
Admin || Recipients | |Infermotion Plan
Personnel | 0o sltsars | Partrars

Edit Personnel

Last Updated: 04,/30,/2010

¢ Required information is displayed with an asterisk (*) to the left of the field name.

System FOAs & Program Resources Financial Planning Action
Admin Recipients | |Information Plan

Personnel | Partnerships/Coalitions | Partners | Contracts/Consultants

2009-2010 Resources ‘Required

Edit Personnel Last Updated: 06/30/2010

Position Details

|Pr0gram/PrDJect Manager/Directar V\
Other (spacify): | |

Program/Project Coordinator/Specialist Type:

Select one

*Position Status: Yacant Filled

Project Management Services

*Position Description:

Characters: 27 / Maxiraurn: 500

e Error messages are displayed at the top of the page. All errors must be corrected before the information
can be saved.

Chronic Disease MIS: Comprehensive Cancer Control Program (CCC)
Arizona Department Of Health Services

My Reports Q)Help ﬁch Out
[ system FOAs & Program | Mesources | Financial Flanning Action
L Admiry U Hecipreety __l‘.'*“ Flan

o | Partaers

<

Faase et thase ¥ batsra cortrng
Slatws - o ‘egsred Fasse Mok & selectan
Partner Name & ‘ool Fesie erter ohirmatin

Oactve 1
e tve W
Search for [ xisting Partner
" Partres Type Postaes Name 1o 1oa mmatcheng Partnery Ratet Name & Detads

"Partrar Name
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¢ Links to add, edit, view or delete information, upload attachments, or return to a previous page are displayed
in blue and underlined (similar to any type of Internet hyperlink). The edit, view, and delete links are usually
displayed to the right of the entry.

¢ Links to add information are usually located at the top left, next to the section name in the header bar

e Every page has a link to the online Help and to the My Reports option (see [ ] for more information on My
Reports).

e Every page is printable.

Chronic Disease M5 Comprehensive Cancer Control Program (CCC)

Arizons Departiment Of Health Services n
My Reports @Help (ELog Out
Systems FOAs & Progeam Resswries LYy Planning Adtian
A Becprents Trnlosme ot iom Plam

Porvannel | .

2009-2010 Resources Year: 2009-201 v o

Pervonnel
Same Position Telephone Peronnel Status Position Status

POM y ANy ST v 8C et view | 800 | delete
Other - Worksite welness - PN v 8C et view | edn | delete
2, Lera Other twons Ovieave branch Creef (844) $55-2341 Active fded view | edt | delete

Day, Lnds Busnes s/ ¥ mar sl OMcal (946) 222-1204 AL tive ¥ ded veew | odt | delete

e Save and Cancel buttons are usually located at the bottom of each enter and edit page. Click on ‘Cancel’ to
discard any changes. Click on ‘Save’ to save information.

Association to Action Plan Type Status Time Frame

Mo activities assigned.

Jx‘j e |f any fields on the page are incomplete or invalid when the ‘Save’
button is clicked, the system will display an error message. The invalid

B
-

Hote fields must be corrected before the information can be saved.
e If you navigate away from a page without clicking the ‘Save’ button,
ImpBtant all changes will be lost.
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Entering Information

The Chronic MIS uses five methods for entering information:

Check boxes
Text boxes
Radio buttons
Drop down lists
File uploads

Text Boxes

Text boxes are used for questions that are open ended. Text boxes allow you to enter free form text. You can
use the keyboard to enter information or copy and paste information from another document into text boxes.

Each text box accommodates a limited number of characters/words which varies depending on the amount of
information requested. The maximum number of characters is displayed at the bottom of each text box. A count
of the characters used is also displayed and incremented as text is entered.

Spell-check feature is included in each text box. Click on the spell check icon l—Uﬁ' in the upper left corner of
the text box to start the spell-checker. This functions much like the spell checker in Word. Misspelled words are

highlighted in yellow and a list of replacement words is displayed with the option to change or ignore the
misspelled word.

Text Box Examples:

*Position Description:
ﬁll

This position is responsible for all financial and funding affairs

Characters: 66 / Maxirurm: 500

iPEEl"l“ZEﬁ;hLZ% rir:Tosz];xéspe”EEd words | Finish spellchecking || Cancel |
Capacity Building Objectives The E Section is working on updating
the 2004 state plan. Workgroups | KC ~|ress Silent
and Clinical Disease, Risk Factors| cOCa

Rehabilitation and Long Term Carg COCK kion Chief
serves as a member of the AR We COCO tes
Advisory Council, AR Chronic Dise| KG roup, the
Delta CancerMetwork, and NACDD GAG |Forums
Organizational Capacity Group an{-&15 Section
Chief facilitates the legislated Car-# Ignore s with the
Task Force to develop E(Ijl"l action |2 Change Manually a Car:jcer
registry. An Interim Study Propos - se an
SegnatrgInterim Committe\g on Eubg.gddto,d'cm.nam bor to
study cancer with a focus on risk factors of hypertension with
reports to the Committee to begin in May 2010. Possible legislative
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Check Boxes

Check boxes are used for questions that allow more than one response option. Check boxes allow you to
select multiple responses from a list of several response options. Whenever check box options are
displayed, you may select all the options that apply. In cases where you can check only a certain number of
boxes, additional instructions will be included below the field name.

To check an option, click inside the check box and a check mark will appear in the box. To uncheck a
selected option, click inside the check box again and the check mark will be removed.

For most check box lists, the last option is an ‘Other’ check box that allows you to add one or more items
that are not in the check box list. When you select an ‘Other’ check box, you must specify the other items in
the text box provided.

Check Box Example:

¥ U.S. Bureau of Census
[« “ital statistics
[T ¥outh Risk Behavior Surveillance {¥RBS)

™ other I

Radio Buttons

Radio buttons are used for questions that require only one response option to be selected. Radio buttons
allow you to select one response option from a list of two or more response options. A common example is
when there is a question requiring a Yes or No answer.

To select a radio button, click inside the circle. A dot will appear in the circle. To change the selection, click
inside the other circle. The dot will be removed from the one circle and appear in the other.

Radio Button Example:

* Can this product be shared? & vas T Mo

Drop-down Lists

Drop down lists are used for questions that require only one response option to be selected. Drop-down
lists display several items from which you can select only one item.
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To select an item from a drop-down list, you simply click the down arrow in the box and select the desired
item from the displayed list. You can scroll up or down a displayed list to view all the items displayed on a
list before selecting one.

Most drop-down lists in the Chronic MIS are static lists. That is, they are pre-populated with information and
you cannot change the lists. However, some of the drop-down lists are dynamic lists. These are the drop-
down lists that contain information like personnel members or partners. They are referred to as dynamic
because they are created solely from the names you enter into the Chronic MIS and are updated every time
you add a new name.

Drop-down Example:

Position Details
*Position: [ select one v

|Administrative Support
|Business/Financial Official
|Communication Specialist

|Data Analyst

*Position Status: |Epidemiologist

|Evaluator

|Health Educator

|Infarmation Technology Specialist
|Principal Investigator
|Program/Project Manager/Director

Program/Project Coordinator/Specialist Type:

*Position Description:

|Program/Project Coordinator/Specialist
|Policy Analyst
|Other (specify)

Attachments

You can attach files into some sections of the Chronic MIS. Attaching a file is simply saving a copy of a
document into the system. The maximum file size that can be uploaded is 10MB.

The procedure for uploading files is the same throughout the system. All the steps for uploading files are
explained here as well as in the online Help.

The Chronic MIS can accommodate the following types of attachments:

Microsoft Word (.doc)
WordPerfect (.wpd)
PowerPoint (.ppt)
Excel (.xIs)

Adobe (.pdf)

HTML (.htm or .html)
rich text (.rtf)

text (.ixt)

zipped (.zip).

Use of trade names is for identification only and does not imply endorsement by the U.S. Department of
Health and Human Services.
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Before uploading a document, it is recommended that you protect the
document by making it a “read-only” file. This will prevent other users from
unintentionally changing the document. (For further instructions on
protecting files, consult your network support team or your word processing
guide.)

Any number of versions of a document can be uploaded. That is, when you update a document, such as a
state plan, you can upload each version as it gets updated.

Attaching Documents:

Use the ‘Browse’ button to search your local or network drives for the file to be attached. Use the
following steps:

Click Browse.

Scroll through the list of folders that are displayed.

Double-click on the appropriate folder.

Click again on the file name of the document you want to upload.

o M b=

Click the ‘Open’ button (or double click on the file name).

This process is similar to the same process for attaching a file to an E-mail. An example of a dialog box
for selecting a folder is displayed below.

2|
Look in: Ia Documents j i I'j( B~

jLetter of Suppart 2003
i_.;’]Letter of Support 2004
Letter of Suppart 2005

File harne: ILetter of Support 2005 j Dpen

[ |
Cancel |
A

Files of lupe: |AII Files =]

After clicking the ‘Open’ button, the document’s entire path and file name is displayed in the ‘File’ text
box within the Chronic MIS.
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Using the My Reports Option

Generating Reports

When you “print” a report (e.g., action plan summary report, interim progress report), the report is sent to a
processing queue. As the report is processing, you can continue with your work in the MIS. To check the
status of a printed report and download it, click the My Reports option.

Chronic Disease MIS: Comprehensive Cancer Control Program (CCC)
Arizona Departiment Of Health Services

Syatems FOAs & Program || Resswrces || Pemsacial Planning Actian
Al Boqmpernts  Inferesslien Flam
Porsonnel | .o
2009-2010 Resources Year: 2009-2010 v (=)

Personnel .
Same Position Telephone
POMCy Analyst
Othes - Work site welness - PN
2, Lera Other - Chwonee Dvsease Branch Creef (848) $55-23401

Day, Lnda Busnes s/ ¥ narcial OMcal (944) 222-1204

The My Reports Pop-up List

My Reports @Help (HLog out

1 | delete

| delete

Ieiete

| delete

Clicking My Reports displays the My Reports pop-up list, which shows all generated reports that are

processing or have completed processing and are available for download. Click the Download link to open

a report file or save it locally.

Chronic Disease MIS: Healthy Communities Program: ACHIEVE

National Association Of County & City Health Officials (Category B)

System FOAs & Program || Resources || Planning Ac
Admin Recipients ||Information Report

My Reports @Help ElLog out

| Dewnlozd T (POF 8.6 KB)
Download T (PDF 71 kB)
ST

- Download (PDF 8.6

CAPs | Mentored Community | CHANGE Tool | Assessment Community Action Plan Report
2012-2013 Community Information Year:|2012-2013 (BEbEA Flak Hc gt
Community Action Plan Report
C ity Action Plan 4
ladd Community]

Community
No information entered.

No information entered.

Note the following:

e The My Reports option is available for all reporting years.

e Generated reports in the My Reports list are available until the “Available Until” time, which is 18
hours from the “Submitted” time (Eastern Standard Time), or until you click the “Download” link.

¢ If you generate the same report multiple times, the most recently generated document appears

highest in the list.

e Final progress reports are still available under the Reports tab, but you can check the processing

status in the My Reports list.
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Online Help

When you click on the online Help link, the Help for the current section will be displayed. Each Help screen
provides you with a description of the section, general explanation of the screen, specific instructions for
adding or editing information within the section, some examples for responses as appropriate, and
definitions of terms and fields used in the section, as needed.

Navigation

Once you are in the online Help, you can use the Hide Navigation Pane/Show Navigation links at the top
right of each Help screen to toggle between displaying the navigation pane and hiding the navigation pane.
The navigation pane provides an outline of the Help sections.

To show the navigation pane, click the Show Navigation Pane link. Click on any Help screen to access it.

Quick Tip: You can print any online Help screen by using the print function on your Web browser.
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Technical Assistance

Use the Technical Assistance tab to enter and maintain Technical Assistance and Performance Monitoring information.

This tab is available only to CDC Project Officers, Program staff, CTG National, and REACH FOAs.

Technical Assistance Dashboard

The Technical Assistance Dashboard lets you view at a glance, the status of the Project Period Objectives, Annual
Objectives, and Activities in an Action Plan.

The Technical Assistance Dashboard consists of the following sections:

e  Performance Monitoring Summary Link to view the cumulative

e Status for Objectives status of communities.
[Technical Assistance Dashboard | Performance Monitoring A grey Wedge indicates
Dashboard that the displayed
Performance Menitoring Summary Link to VieW a“ the : Recent Technicg rating inC|udeS

3 % In Progress On &Chedule Coming Seon! -
i :eiasﬁ«mzwgsmmosA | comments that have activities that have not
Overview Comment: No information entered. been added been rated.

Add comment | View history

rinter-frien,

Status for Objectives \

Showing Objective Status for: | Central Michigan District Health Department ~  Recipient Summary Status: @ 99% In Progress On Schedule

Annual Objective SMART Statement Current Rating Cumulative R&Xing

PPO: 5.0 - Increase the number of infrastructure components supporting Community Transformatien Grant activities from 0 to 3 by September 2014. @ 99% ‘

5.1 Maintain the number of Leadership Team members who support development and implementation of Community Transformation Grant strategies No rating available at @ 100% Monjtor Performance
from 16 to 16 by September 2014. this time @ ° ‘

5.2 Increase the numbfr of residents exposed to messages about community needs and Community Transformation Grant planned efforts and @ 100% @ o7% Monifpr Performance
achievements from|0 to 190805 by September 2014 ‘ ‘

5.3 Increase the numbér of partners exposed to messages about community needs and Community Transformation Grant planned efforts and
achievements from|0 to 120 by September 2014.

Status Key: @ 0On Schedule or Complete Behind Schedule @Past Due

List of annual objectives activities

Link to view the status ratings for an
annual objective and its associated

Performance Monitoring Summary

The Performance Monitoring section displays the cumulative rating of all your annual objectives and the associated
communities.

The following actions can be performed in the Performance Monitoring section:

e View Summary Status: Click this link to view the cumulative status for the recipients and the associated
communities in a pop-up window. After viewing the status information, click Close to close the pop-up window
and return to the Technical Assistance Dashboard.

e View History: Click this link to view all the overview comments that have been added. When viewing the
overview comment history, you can also add, edit, or delete comments.
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Field/Section/Button Instructions

Overall Status The overall status of all the objectives associated with the recipients and communities.

Overview Comment Displays the most recent overview comment that has been added to the Performance
Monitoring Summary section.

Status for Objectives

This Status for Objectives section lists the Annual Objectives associated with each selected recipient. The section also
displays the PPO associated with each Annual Objective, the cumulative rating for the PPO, and the current and
cumulative rating for each annual objective.

The following actions can be performed in the Status for Objectives section:

e Monitor Performance: Click this link to go to the Performance Monitoring page and view the status ratings for an
annual objective and its associated activities.

The system displays a circle next to each rating. A green circle (.) indicates that the annual objective is On
Schedule or Complete, a yellow circle ( “=") indicates that the annual objective is Behind Schedule, and a red circle
(.) indicates that the annual objective is Past Due. The Status Key is also shown at the bottom of the page.

Field/Section/Button Instructions

Showing Objective Status Displays the recipient or community for which objective status is being displayed. To
for view objective status information for another recipient, click the arrow and select
another recipient from the drop down list.

Recipient Summary Status  Summarizes the status of the selected recipient whose information is being viewed.

Annual Objective SMART This column displays the PPO, the objective ID for each annual objective, and the
Statement SMART Statement for each PPO and its associated annual objectives.

Current Rating This column displays the current rating associated with each annual objective. The
current rating is based on the statuses of the AO’s associated activities. The AO
Ratings are displayed only after the AO's activity statuses have been entered in
Performance Monitoring.

Note: A grey wedge ( ‘) next to a rating indicates that the displayed rating includes
activities that have not been rated, e.g. a Projected activity.

Cumulative Rating This column displays the cumulative rating associated with each PPO and annual

Page 13 08/14/2013



Status Key

objective. The cumulative rating for the PPO is based on the cumulative rating of all its
associated annual objectives. PPO Ratings are displayed only after the Action Plan is
completed and status has been entered for all the activities in the current quarter. The
cumulative rating is calculated as follows:

Sum of the Cumulative Rating for all associated Annual Objectives/number
of objectives rated

For example,

A PPO has 5 annual objectives with the following ratings:

82, 75, 58, 94, 66

The total of the numbers = 375

375 divided by 5 =75

The cumulative rating is 75% and the status is green, In Progress On Schedule
The cumulative rating for each annual objective is calculated as follows:

70 or greater = In Progress On Schedule (Green)
50-69 = In Progress Behind Schedule (Yellow)
Less than 50 = Past Due (Red)

The system displays a circle next to each rating. A green circle indicates that the
annual objective is On Schedule or Complete, a yellow circle indicates that the annual
objective is Behind Schedule, and a red circle indicates that the annual objective is
Past Due. The Status Key is also shown at the bottom of the page.

Note: A grey wedge ( ‘) next to a rating indicates that the displayed cumulative
rating for the PPO and AO includes activities that have not been rated during the
current or previous quarters, e.g. a Projected activity.

A green circle (.) indicates that the annual objective is On Schedule or Complete, a
yellow circle ( *+") indicates that the annual objective is Behind Schedule, and a red
circle (.) indicates that the annual objective is Past Due.
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View History

When you click the “View History” link under the Overview Comment field, the system displays the Overview Comment
History pop-up window, which lists all the existing comments in a table. The table displays the date the comment was
entered, the author of the comment, and the author's comments. You can click the Date column heading to sort the list
by date.

| Recent Technical Assist

izl The following table lists all the status entries for Austen Biolnnovation Institute in skron |

Date ¥ Author Comment
07/01/2013 Lucretia Mckenzie testing
09,/25/2012 Lucretia Mckenzie Awardee is on schedule

After viewing the history, you can click the “Close” button at the bottom of the pop-up window to close it and return to
the Technical Assistance Dashboard.

Performance Monitoring

Use the Performance Monitoring section to view the status rating for each activity associated with an annual objective,
view previous ratings, and view ratings for the current and previous quarters.

The Performance Monitoring section consists of the following subsections:

e  Select Objective to Monitor

e Recent Notes
e Activity Status Select the recipient and

annual objective to

Chronic Disease MIS: Public Prevention Health Fund: Community Transformation Grants
Austen Biolnnovation Institute in Akron
Bonocs Oucin B
{ System M FOAs & ”nchnical ” Program ”nesuurms” Planning ” Action ”::ummunity” Reports H Search ]
Admin Recipients || Assistance | |Information Plan Information| 1o\ A | d d d
Tachnical Assistance Dashboard | Performance Monitoring / /| Vle recent y a €
Selact Objactive to MORHor: s.ten Batmoraton Inettute in Aloch 5 notes and comments
| AD: 1.1 - Increase the number of staffing plans representing the 5 strate: ‘
Select from detailed list of Annual Objectives
Performance Monitoring: Austen Biolnnovation Institute in Akron a Printer-friendly
AO: 1.1 - Increase the number of staffing plans representing the 5 strategic directions from 0 to 1 by September 2013. View Annual Objective details Recent Notes Add a note
Related PPO: 1 - Increase the number of infrastructure components developed to support community transformation from 0 to & by September | 08/14/2013
2016. TA Provided: test note
Annual Objective Status: Objective Partially Complete 07/15/2013
Success: Submitted PPHF Report on 7/12/13
hello
Update Annual Objective status | View history View all notes
Q4 2012 Rating: @ 100% In Progress On Schedule
Cumulative Rating: @ 92% In Progress On Schedule V|eW rat| ngs fO r
Activity Status
o the current and
™ Date Action Plan  Title 4012012 Q22012 Q32012 Q4 2012 .
Activity Revised Current previous
111 08/09/13 Staffing plan part 2 In progress - on [EECENIEE Projected CE ] Viev Details
schedule behind schedule
1.1.2 05/01/13 \Approval Complete Complete View Details q ua rters
1.1.3 05/01/13 Recruiting In progress - on Projected View Details
schedule
i) Date Action Plan Title ‘Ql 2012 Q22012 Q32012 Q4 2012
Activity Revised Current
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Select Objective to Monitor -

Use the Select Objective subsection to select the recipient and annual objective to monitor.

Select Objective to Monitor: s ctan piolnnovation Institute in Akran 2

A0 1.1 - Increase the number of staffing plans representing the S strater =

Select from detailed list of Annual Objectives

To select an annual objective to monitor:

1.

Select a recipient from the first drop down list. Once the recipient is selected, the system populates the annual
objectives drop down list with the objectives associated with the selected recipient.

Select the desired annual objective from the second drop down list.

Click “Go”. The system populates the page with the information associated with the selected recipient and
annual objective.

Note: You can also click the Select from detailed list of Annual Objectives link to select an annual objective from
a comprehensive list of annual objectives for the recipient and all associated communities, if applicable (see
instructions below).

The following action can be performed in the Select Objective to Monitor section:

Select from detailed list of Annual Objectives: Click this link to view a comprehensive list of all the Project
Period Objectives (PPOs) and annual objectives (AOs) associated with recipients. The system displays the
annual objectives in a pop-up window. You can use the plus (+) and minus (-) next to each recipient name and
PPO to expand or collapse the list. When you select an annual objective from the list, the system closes the
pop-up window and displays performance monitoring information for the selected annual objective. If you
choose not to select an annual objective from the pop-up window, click Close to close the pop-up window and
return to the Performance Monitoring subsection. After viewing the annual objectives, click the “Close” button at
the bottom of the page to close the pop-up window and return to the Performance Monitoring page.
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nn
Detailed List Of Annual Objectives x

—|  Annual Objectives organized by Project Period Objective &

1z = Austen Biolnnovation Institute in Akron
! & PPO: 1 - Increase the number of infrastructure components developed to support
community transformation from O to 7 by September 2016,
AD: 1.1 - Increase the number of staffing plans representing the 5 strategic directions
- from O to 5 by September 2013,
L. A0: 1,2 - Increase the number of arganizations on the Wellness Council representing the
ne : & strategic directions from 60 to 65 by September 2013,
AD: 1.3 - Increase the number of coalitions representing the § strategic directions from
ng ) - D ta 5 by September 2013,
! AD: 1.4 - Increase the number of health needs assessments from 0 to 1 by September
2013,
AD: 1.5 - Increase the number of policy scans documenting gaps in existing policies,
~environments, programs, and infrastructures from 0 to 1 by September 2013,
AD: 1.6 - Increase the number of communication opportunities from 0 to 15 by ¢
~ September 2013,
AD: 1.7 - Increase the number of community transformation implementation plans from 0O
- to 1 by September 2013,
t. ADQ: 1.8 - Increase the number of communication plans from 1 to 2 by September 2014,

kg

lle

The Performance Monitoring Subsection

The Performance Monitoring subsection displays the selected annual objective, related PPO, annual objective status,
and the quarter and cumulative ratings for the annual objective.

The following actions can be performed in the Performance Monitoring subsection:

e View Annual Objective details: Click this link to view the annual objective details in a pop-up window. Details
displayed in the pop-up window include all the information that was entered by the recipient in the Action Plan,
i.e., related PPO, objective ID, setting, measurement, time frame, etc. After viewing the information in the pop-
up window, click the Close button to close the window and return to the Performance Monitoring
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section.

|*

AD: 1.1 - Increase the number of staffing plans representing the 5 strategic directions from 0 to 5 by il
September 2013,

Related Project Period 1 - Increase the number of infrastructure components developed to support

Objective: cammunity transfarmation fram 0 to 7 by September 2016.
*0Objective 1D 1.1
ni
*Related FOA Recipient Capacity Building
i Activity: - Program Capacity
C
fi
*Describe the Each strategic direction will have a staffing plan including wolunteers, =1
E objective and how it |
will impact the
problem:
ql T Setting: - Other - Capacity Building
ri| "Related Strategies: -Othear

--0Other - Capacity Building

For innowvative or other  TBD
strategy, describe the

avidarra fmracticre haca

| £

View history: Click this link to display a pop-up window containing all the status update information.
After viewing the information in the pop-up window, click the Close button to close the window and return to the
Performance Monitoring section.
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: Annual Oh'lective Status Histori ‘

F -
—| AO: 1.1 -Increase the number of staffing plans representing the S strateagic directions from 0 to S by September 2013, —
The following table lists the status entries for this objective. The black box highlights the current status of the objective.
Created Date ¥ Modified Date Author Current Rating Cumulative Objective Rationale
Rating Status
06/24/2013 06/25/2013 David Tsao @ 100% @ 3% Chjective hello test
04:54 PM EST 03:38 PM EST Cancelled
o 06/24/2013 06/24/2013 David Tsao @ 100% @ 3% Chjective hella
B 04:54 PM EST  04:54 PM EST Cancelled
| be/24y2013 06/24/2013 David Tsao @ 100% @ oan Ohjective  test
04:54 PM EST 04:54 PM EST Mot Yet
d "
Initiated
1 06/24/2013 06/24/2013 Denise @ 100% @ 3% Chjective 100 and 93 rating.
| 02015 PMEST  D2:16 PM EST  Farmer Partially edit
Complete
ol 06/24/2013 06/24/2013 Denise @ 100% @ 3% Chjective 100 and 93 rating. in
02:15 PM EST 02:15 PM EST Farmer Complete
h 06/03/2013 06/24/2013 Denise E0% ET7% Chjective ad Deleted
03:43 PM EST 01:54 PM EST Farmer Mot Yet
Initiated
06/03/2013 06/03/2013 Anandi 50% 57% Ohjective ad Deleted
03:43 PM EST  03:43 PM EST  Marasimhan Mot Yet
q Initiated
06/03/2013 06/24/2013 Denise @® 5% @ 0% Chjective test again Deleted
10:55 &M EST  01:52 PM EST Farmer Complete
06/03/2013 06/24/2013 Denise @® 5% @ 0% Chjective test again Deleted
1055 &M EST  01:40 PM EST  Farmer Complete
06/03/2013 06/03/2013 Anandi @® 5% @ 0% Chjective test Deleted
1M: 65 &M FST  10:55 &M FST  Marasimhan Partially adl| ]

Recent Notes
The Recent Notes subsection displays the notes and comments that were recently added to the section. For each note,
the system displays the date that the note was added.

Recent Notes

01/16/2013
Boyrior: Mow comment

GL716/2015
Barrier: . added note as system admin

View all notes
To view all the notes that have been entered, click the “View all notes” link. All the notes associated with an annual
objective are displayed in a table which consists of the following columns:
e Date: The date the note was added. You can click the date heading to sort the list by date.
e Author: The name of the individual who added the note.
e Type: The type of note, and if selected, the type of TA provided.
e Category: The category of the note.
e Note: The note content.

e File: The attached file, if available. If a file has been attached to the note, the system displays a paper clip icon
in the column, click the icon to open the attached file.
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After viewing the information in the pop-up window, click the Close button to close the window and return to the
Performance Monitoring section.

nn

Fﬂr . . . . .
AQ: 1.1 - Increase the number of staffing plans representing the S strategic directions from 0 to S by
September 2013,

"far( All notes related to this Annual Objective are listed below.

el Date ¥ Author Type Category Note File
01/16/2013 Denise Farmer Barrier Administrative New comment
01/16/2013 Rose Wagshal Barrier Administrative rose added note as system admin

jre

jre

Activity Status

The Activity Status subsection allows you to view the activities in the selected annual objective by quarter and the status
of each activity. For each activity in the annual objective, the Activity Status table displays the activity ID, title, and the
activity status for each quarter. Quarters are based on the time frame of the annual objective, which are determined by
the FOA's budget year. Place your mouse cursor over each quarter to view the date range for each quarter. A future
quarter will display a status of "Projected” for each Activity unless that activity has a status of "Cancelled" or "Complete".

Activity Status

I

1.1.1

1.1.2

1.1.3

05/01/13 Recruiting In p ~on GO View Details
3
Date Action Plan le Q12012 Q22012 32012 Q42012
Activity Revised Current

Update ACtivity Status
Date Action Plan  Title 4Q12012 Q22012 Q32012 Q42012
Activity Revised Current

08/09/13 staffing plan part 2 In progress
schedu

BEL) I progress - Projected O viev Detsils
dule behind schedule
Complete Complete [T View Details

05/01/13 Approval

Update Activity Status

Update the
status of an
activity

Click the The latest date that the activity was

activity ID for updated in the Action Plan or the View ratings for

activity details Community Action Plan. the current and
previous
quarters
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The following action can be performed in the Activity Status subsection:

View Details: Click either the View Details link or the activity’s ID for activity details to be displayed in a pop-up window.
Information displayed for the activity include activity ID and title, description, lead personnel assigned, key contributing
partners, and or contractors/consultants, time frame, and status history. After viewing the activity details, click the Close
button to close the Activity Details pop-up window and return to the Performance Monitoring section.

% Activity Details
Details for: 1.1.1

Related annual Ohjective: 1.1 - Increase the number of staffing plans representing the & strategic directions from 0 to & by
September 2013,

* activity Title: Staffing plan
*Actiuity Description: Create staffing plan for each of the 5 strategic directions ‘T
i
in *Lead Personnel Assigned: Janosky, Janine E. {Principal Investigator) g
*Key Contributing Partners: Advisory Council i
" Key Contributing Mo contractors/consultants assigned g
Contractors/Consultants:
z
* Timaframe: First Quarter 2012 (09/30/2012 - 12/29/2012) - Fourth Quarter 2012 (06/30/2013 - 09/25,/2013) I
+
History: Created Modified Author Quarter Activity Explanation i
Date/Time Date/Time Rated PM Status
06/26/2013 06/26/2013 Denise Q4 2012 [ R C-hange
09:47 aM 05:16 P Farmer
06/25/2013 0&6/26/2013 Anandi Q4 2012 current status reason -3rd
05:11 PM 12:26 PM Marasimhan
06/25/2013 0&6/25/2013 Anandi Q4 2012 test-g4 2012 edited-first rev id
03:54 PM 07:54 P Marasimhan
s 06/25/2013 06/26/2013 Anandi 03 2012 £/25

05:11 PM 04:18 PM Marasimhan

Activity Status Description

IPOS (In progress on schedule) — Indicates that the activity is in progress and on schedule. This activity rating is
included in the current and cumulative rating calculations. An activity with this rating is assigned a rating of 70% or
greater and the system displays the activity in a green background.

IPBS (In progress behind schedule) — Indicates that the activity is in progress but behind schedule. This activity rating
is included in the current and cumulative rating calculation. An activity with this rating is assigned a rating of 50 — 69%.
The system displays the activity in a yellow background.

Complete — Indicates that the activity has been completed. This activity rating is included in the current and cumulative
rating calculations. An activity with this rating is assigned a rating of 100% and the system displays the activity in a
green background.

Past due — Indicates that the activity is past due. This activity rating is included in the current and cumulative rating
calculations. An activity with this rating is assigned a rating of less than 50%. The system displays activity in a red
background.

Cancelled — This activity has been cancelled. This activity rating is not included in the current or cumulative rating
calculations.

Projected — This activity is still being projected. This activity rating is not included in current or cumulative rating
calculations.

Postponed — This activity is postponed. This activity rating is not included in current or cumulative rating calculations.
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