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Background

The Altavista plant of Klopman Mills is a large plant (540,000 square
feet under roof) involved in the dyeing and finishing of polyester piece-
goods. The plant is owned by Burlington Industries, a highly diversified
corporation which is the world's largest textile producer (62 of total US
market sales). The plant started in 1949 as part of Klopman Mills, Inc., a
private company. In 1961, when Burlington Industries acquired the plant,
cotton goods were dyed and finished; subsequently cotton blends were
added. Currently, the principal fabriec dyed and finished at the plant is

100% polyester, which is used for bottomweight items such as pants.

The plant currently employs 1,300 nonunionized people. The plant
operates three shifts per day, 5 days per week. For preparatory, dyeing,
and finishing processes, there are 60, 130, and 90 production workers,
respectively, per shift. The annual employee turnmover rate for this plant
is 20%; according to plant personmel, this is relatively low compared with

the turnover rate for the textile industry as a whole.

Each week 2 million yards of fabric are dyed and finished. The plant
uses 5 million gallons of water per day in its dyeing and finishing opera-
tions and 100 tons of ¢oal per day to make steam for heat generation. The
plant has its own sewage treatment facility, which uses activated sludge

for secondary treatment.

Before visiting the production areas of the plant, the team met with

plant personnel to discuss the plant’'s background, operations, and other
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relevant topics. The walkaround portion of the visit included all pro-

cesses dealing with dyeing and finishing processes, the warehouse, and

three laboratories (the plant laboratory, the division dyeing laboratory,

and the research laboratory).

Survey of Operations

There are three phases involved in the dyeing and €finishing of
textiles, ie, preparatory, dyeing, and finishing. A diagram showing the

order of activity at the Altavista plant is shown below:

. Preparatory
Greige Goods ““"'ﬁ4 Department : Dyehouse

Finishing Department

e

Inspection

Storage Shipping

{(a) Preparatory Department

The most common preparatory process for polyester is boiling-off or
scouring. Chemicals used for boiling-off were mixed in the nearby prepara-
tory chemical-mixing room. This room consisted of several kettles and
tanks, a barrel of Fe-60 (a chelating agent based on ethylenediamine-
tetraacetic acid), and a barrel of soda ash. The floor in this wet process

area had a plain steel surface, which could cause slipping.



The plant has six boiling=-off units (Figure 1). This process involves
soaking the fabric in a tank containing a dilute alkaline solution of
sodium carbonate and Fe-60 at 200 F. On the surface of the scouring
solution were many polyethylene balls slightly smzller than tennis balls.
The function of these balls was to reduce steam release. In addition, they
protected workers from mists and vapors, conserved energy, and reduced
steam jet noise. A canopy exhaust hood was positioned over the trough
containing the scouring solution. Canopy hoods are generally considered
less effective for open troughs than is control ventilation at the source.
Furthermore, 1f certain manual operations at the tank are required, expo-
sures may be aggravated by a canopy hood. However, no measurements of air
movement were made, and because the ambient humidity was not high enough,
the escape of the vapor column from the canopy hood could not be

estimated.
(b) Dyehouse

In this area, dyes are mixed and fabric is dyed. Dyehouses consist of

drug rooms and dyeing areas.
(1) Drug Room

Dyes are stored, weighed, and mixed in the drug room. The plant
had a separate dye storage and weighing room where barrels of powdered dyes
were lined up against the wall. The floor was made of brick, which is
relatively slip resistant. This room was the only air-conditioned part of

the plant's production area; it had no local exhaust ventilation. The dye
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FIGURE 1. (A) Boiling-off machine. (B) Overhead view of boil-
off trough containing polyethylene balls.



formulas were computer generated and written on slips. The workers weighed
the appropriate amount of dye, placed it in brown paper bags, and labeled
the bags. The bags were then placed on a carousel and passed into the dye-
mixing room. Dye dust observed around the ledges could cause problems if
inhaled. In addition, a weigher not wearing a face shield or respirator
was seen consolidating the dyes from two containers (a procedure that
generates dust). The dyer washed dye off his hands with a mixture of

pumice stone and bleach (Clorox), which could cause skin irritation.

The dyes are mixed with water or carriers in the dye-mixing area
of the drug room and then fed to the dye becks. At the Altavista plant,
this room contained medium-sized kettles (2-4 feet in diameter) in which
the dyes were mixed with water. The plant purchased dyes containing a
dispersing agent added during their manufacture. The powdered dye was
added to the water, and the dye solution was thoroughly mixed. Since the
kettles were located above the floor level, catwalks were positioned to

allow easy access.

Three persons were mixing dyes in this area, which seemed extremely
noisy. A plant representative stated that the excessive noise was caused
y P D

by a faulty pump bearing; this was confirmed by the visiting team.
(2) Dyeing Area
At the Altavista plant, the polyester material in rope form (con-

tinuous loop) is usually dyed in a closed-system pressure jet beck. Dyeing

was done by passing a fast-moving stream of pressurized dye liquor onto the



fabric. The dye liquor temperature was raised slowly (5 F per minute) up
to a maximum of 260 F. The complete dyeing cycle lasted an average of
4.5 hours. Only a few of the plant's 52 dye becks were in operation during

the visit.

At a beck that had just stopped, a worker without gloves was handling
the wet fabric while opening the seam to break the ldop. This routine
procedure, which is normally done after each dyeing, is a potential source

of exposure te dyes and auxiliary chemicals on the wet fabric.

There is no lockout/tagout procedure for maintenance personnel
entering a pressure jet beck. Workers do not routinely enter dye becks to

clean them.
(¢} Finishing Department

The finishing department had an area for mixing of finishing chemicals
above the level of finishing units. The room contained various chemicals
and a scale. Here the chemicals were weighed, placed in paper bags, mixed

in troughs, and gravity fed to the padders.

The finishing areas contained a number of machines. The machine to
open the fabric from rope form and put it on rollers in open width was
barricaded with fluorescent orange guards. These alerted operators and
prevented other persomnel from approaching the exposed fabric, which was
moving at a high speed. Other oéerations and machines removed nap or

selectively raised the nap.



The visiting team observed the soil- and water-repellent finishing
processes. The chemical solutions were padded onto the fabric from a
trough. The fabric was dried, cured by passing through an oil/gas-fired
oven at 400 F, and rerolled. Operators were not normally stationed at the
hottest part of the oven. However, plant personnel stated that workers
have complained of heat stress during maintenance operations. A slight
odor of 0il/gas combustion products noticed at the end of the oven was
called to the attention of the plant representatives accompanying the
visiting team. Plant personnel stated that for finishing solutions, Bur-
lington has substituted a crease resistance resin with less residual free

formaldehyde, thus minimizing exposure to formaldehyde.
(d) Inspection and Packaging Areas

The finished textile rolls were transferred by specially fitted
mechanical trucks to the inspection area, where they were visually
inspected for spots and defects. Spots were removed by hand spotting with
methyl chloroform. After inspection, the rolls were sent to the packaging
area. There the fabric was rolled around cardboard flats to a specific
yardage, cut, and then sealed with Krysallite (Allied Chemical Corp.)
shrink film. No smoke was seen during the ﬁeat shrinking and reeling
operation, although an odor of heated plastic was noticeable. Packaged

fabrics were sent to the stock (warehouse) area and shipped.



(e) Laboratories

The Altavista plant has three laboratories: (1) the plant laboratory,
where cloth is physically tested; (2) the division plant laboratory, where
dyes are matched for colors; and (3) the research laboratory, where new
dyeing processes and chemicals are tested. The laboratories were well
equipped with safety equipment (eyewash fountains, emergency showers,
shields, hoods, etc). Test-scale drycleaning and extraction operations
were carried out in locally exhaust ventilated laboratory hoods. Solvent-

resistant gloves were used during drycleaning.’

Safety and Health Programs

Burlington Industries' safety and health poliey is stated in its
safety manual (see Appendix A, p. 3), which is given to each new employee.
Additional occupational safety and health information is provided in the
medical service manual (Appendix B) and employee handbook (Appendix C).
These publications describe the policy, programs, and resources relating
to occupational safety and health that are available at the corporate level
and at each plant. In addition, each location has its own written safety

program tailored for the operations carried out there.

Burlington Industries' safety poliey requires that each plant’'s cen-
tral safety committee meet monthly. At the Altavista plant, this committee
is comprised of management and supervisory staff. It directs the health

and safety program, which includes safety instruction and education of



employees, accident investigations, and review of proposed changes in

processes or equipment.

Each department has a safety coordinator and a departmental safety
committee that includes hourly-wage employees. Members of the committee
have monthly meetings and also conduct safety and health audits in their
departments. Their written recommendations {see Appendix D) are submitted
to the appropriate supervisor and the departmental committee. Membership
on the departmental committees and audit teams is rotated so that most
employees are directly involved during the year. A team from the corporate
office conducts biannual comprehensive safety and health audits to coor-
dinate an efficient safety and health program among all plants and to

develop criteria for corporate policy.

Newly hired employees receive 9 hours of classroom and on-the-job
instruction, which includes safety and health education as well as orien-
tation on company policies, regulations, and specific procedures. In the
job safety analysis (JSA) program, each‘task performed in a particular job
is outlined in written form. Instructions concerning maintenance of prod-
uct quality along with safe work practices are included in the JSA (see
Appendix E). Each new employee receives a JSA for his or her job. The
supervisor discusses with the employee how the job tasks should be per-
formed and what safety precautions are necessary to perform the task safely
(see Appendix E). There is no followup procedure for periodic retraining

of employees.
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Industrial Hygiene Service

Industrial hygiene service is provided by corporate industrial
hygiene staff from Greensboro, North Carolina, on request. Industrial

hygiene evaluations done in the past included the following:

o Heat stress in preparatory and dyeing departments

o Dye particulates in the dye~weighing and -mixing rooms

0 Air contaminant generation from plastic sealing presses

o Carbon monoxide exposure from propane-powered forklifts used in

the warehouse

Specific concentrations determined in these evaluations could not be

obtained.

Burlington Industries' program for coﬁtrolling excessive occupational
exposures 1is threefold: use engineering controls to keep exposures within
acceptable guidelines; institute administrative controls if engineering
controls are not adequate; and require that personal protective equipment
be used if neither engineering nor administrative controls are adequate.
The plant maintains sampling devices and monitoring equipment, including a
hand pump and colorimetric detector tubes for obtaining grab samples of
solvent vapors, a sound level meter, and an air-sampling pump. There is no

program to periodically monitor the workplace.

1o



Medical Surveillance Propgram

New employees receive a preplacement physical examination, which
includes an audiometric hearing evaluation, urinalysis, eye examination
(including a glaucoma test), and blood pressure test. The examination does
not include blood analysis, X-rays, or lung function tests. New employees
are also required to cdmplete a medical history questionnaire. This 1is
used to avoid placement in a job that will aggravate a known or suspected
physical ailment. Employees are annually given audiometric testing (in an
in-house audiometric booth), a blood pressure test, and urinalysis to

detect diabetes. Appendix F contains employee medical examination forms.

First—-Aid and Emergency Protection Programs

The plant operates a first-aid program and an emergency program
including a fire brigade. Several employees on each shift have taken the
Red Cross training course, and some employees are trained in cardiopul-
monary resuscitation (CPR). The plant employs a full-time registered
nurse. There igs a first-aid mobile unit equipped with an electric-powered
cart with a stretcher and first-aid supplies. (An accident report form is
enclosed as Appendix G.) The members of the volunteer fire brigade are
trained in specifiec industrial fire-fighting tasks and the use of fire-
fighting equipment (fire extinguishers and water hoses), which is located
throughout the plant. A modified forklift fire truck is used to lift a
fire brigade member closer to the fire in order to more quickly extinguish

it.

11



General Comments

The plant has a relatively elaborate safety program well supported by
corporate resources (including industrial hygiene services). Details of
problems addressed in the past indicate that the safety and health program
is effective and not nominal. Unknown composition and effects of proprie-
tary materials represent the greatest potential for unsuspected future
health effects. This problem is being slowly addressed, as time allows,

while more readily recognized potential problems are being solved (noise,

cotton dust, etc.).

12



APPENDIX A

JOB SAFETY MANUAL
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Safety and You

IT has always been Buriington
Industries’ pelicy 16 provice 3
sate and heaitsfu! place for
you o werk. it just makas
good susiness sanse for the
Company 1o assume this
responsibility. Today, all
employers are required 10
provide a safe place of em-
ployment by the Occupational
Safety and Health Act of 1970
{better known as QSHA).
Both employers and employ-
ges have obligstions under this
congressional act, which
became effective April 28,
1971,

Emplovers must compliy with
ccsupational safety and heaith
standards published and
distributed under the act and,
in addition, are reguired 10
furnish each of their amploy-
oes a place of empiloyment
free from recognized hazards
that are causing or likely to
cause death or serious physical
harm. Federal safety and
heaith inspectors enforce the
reguiations set forth under
OSHA. During a visit to a
company work location, an

inspector will determine
whether the Company is
following the OSHA requiz-
tons. i ne determines that
the Company is not comply-
ing, he can issue a citation
which may cost the Company
monetary fines.

Empioyees are required to
comply with standards, ruies
and orders applicable to their
own actions and conduct. This
is particulariy tue wherz
protective devices or ¢lothes
are required. As an empicyes
of the eompany, you have
certain rights under the act
Assurance of 3 safe and
heaithiul place 1o work is the
most important right,

If at any time, you are aware
of a plant hazard that you fesi
is likely to cause serious
physicai harm or death, please
notfy your supervisor.

Prowiding a sate place 1o work is Buriing-
ton policy.
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The Burlington
Safety Program

As a member of the “Burling-
ton Taam’’ your welfare is

of vital imporance o the
Caompany. As you work with
us, you will have the opportun-
ity 1o participate in our

safety efforts. With your
cooperation, your plant safety
program will work.

Accigent contrel takes 100 percent coop-
sration by 100 percent of the empicvees
100 percant of the time. .

Safety Organization
Every Burlington work locz-
tdon has an established Satery
Crganization. Most of the
organizations are set up as
cormnmitiees of manage-
ment/supervisery personnel

e 2v 0 B
S A

Everyone benefits when accident
ncs is low,

i

and wage employess. The
committee has the responsibii-
ity for deveieping pregrams
and directing activities for
improvemnent ¢f safety in your
work location. Since
representation of wage
empicyess on the commities
is usually rotated periodicaily,

| you may be asked o sarve an

the commitiee. Accent this
responsibility willingly. Peopie
just like you often make the
mest usefui contributions to
the committee’s work. Being
“out in the plant” gives you
perhaps a better “feel’’ than
anyone else for weaknesses in
the safety program.




8ut even though you don't
serve direetly on the
committee, you Jdo have a
direct line 10 the committee
through your supervisor, Keep
the supervisor informed abouz
unsafe conditions or work
nabits in your department. He
will pass your information
along to the commitiee or
personally see 1o it that
corrsctive sction is taken.

Investigation of
Accidents

Cooperate with your super-
visor t¢ help 2stablish the
“why or how’’ of an accident
To paraphrase the highway
safety slogan, “The injury you

prevent may Se your own,”

1‘-‘. -

Every aczident is investigatad by the
UDETVISOT, & It won't hapoen again.

Personal Protective
Equipment

To the axtent possible. svery
job in Burlington is engineered
to protect empioyess agzinst

Personai protectve equioment: e last
line of defensy agsingt hakaras,

hazards. Some jobs, however,

| must necsssarily refy on

personal protective eguipment
as a last line ¢of defense in
protecting you, the empioyes,
The Company strives to offer
you the best ecuipment
possible. The wearing of this
squipment is Ruie 3 of the 10
basic saiety ruies. All protzcr-
ive equipment reguired for use
cn the job will be suopiied by
the Company, unless such
equipment is acceaptabie for
street wear (such as safety
shoes}. In this svent, you may
purchase the equipment at
company ¢ost. The Company
replaces all safety equipment
which becomes unusabie from
normal wezr and tzar. i1 in




your job you fael that you
need 3 certain type of personal
protective equipment which is
not being supplied, tell your
supervisor. He can either get
other equipment for you or
make it kmown to his manage-
ment that better sguipment is
neegded. You can be sure that
corrective action will be taken.

Safety Inspections

Safety inspections are con-
ducted pericdically on a
plant-wide basis by the plant
manragement or departmental
safety and heaith commitiee.
Most often these inspections
are conducted monthly as 3
matter of routine, These
inspections are done only 1o
find and correct unsate condi-
tions or employes actions
before an accident can resuit
You should reaiize, however,
that safety inspectors cannot
do everything. They may
easily overiook hazards during
their inspection. You shouid
assist them even though you
may not be on the inspection
team. I you see or know of a
econditicn in the piant that
you consider unsafe, tell the
inspectors or your supervisor
about it, (This is Rule 2 of the
10 basic safety rules.) Your
supervisor will relay the
message t0 management, If
you are dissatistied with an
inspection or if you feel that
the inspection did not discover

an unsafe condition you know
about, ask your sucervisor 0
let you see the !atest inspect-
jon reoort and resuits. If you
feel correcdon of an unsafe
candition is @king too long,
a3k your supervisor about it.

Safety Talks with
Supervisor

As you continue your work
with Burlington you can
exXpect your sugervisor 1o have
pericdic safery talks with you.
The talks may be group
discussions involving the
whole shift cr an empioyea-
supervisor ¢hat about satety
on or off the job. The purpose
of these “‘s=fery talks” is 10
help develcp “safety minded-
ness”

Your supervisor i3 intarestes in your sfety.

The more often a superviser
can make you think about
safety on the job, the less
likely you wiil be tc have
accidents.

(€]
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Ta haio you issrn how 10 work sefety,

Buriingron srovices soucational mawerial,

Safety Promotionai
Literature

This booklet is the first safety
promotional literaturs vou
receive 2s a2 Buriington em-
ployee, Mcre will be distribu-
ted periodicaily. Often this
literature wiil supplement
your safety @iks with your
-supervisor, Safety signs and
posters will aiso be part of this
program. You are encouraged
to read this literature. As with
your supervisor’s safety talks,
the safety promotional litera-
ture is intended 1o develop
more ““safety mindedness.”

Training

Your regular job training
includes safety, usually indent-
ified as “do’s ancd dont’s” in
performing your job, Pay
attention to this training.
There are many places in all
Burlington work locztions,
and any other location for

that matter, whers you can be
severely injured uniess you
observe the “'do’s and dont’s.”
Lesarn as much as you &3n
about how to do your job
safely. Burlington is also
invoived in first aid training.
You may be one of the em-
pioyess 1o receive such rain-
ing. If 50, you ¢an become an
gven more vaiuable asset 10
the Compeny and your Teiiow
employees, Fire brigade and
gmergency rescue procedures
are other exampies of safety
training that you may be
2sked o participate inas a
Buriington employes. Again,
your cocperation is neeced. 10
make the safety program
work.

Medicai

Burlingron is a forerunner in
the textile incustry for provid-
ing adequeate medical care for
smployees, The Company’s
medical program plays a farge
roie in maintaining a safe and
healthful working place for
you. Tne majority of 3uriing-
ton piants now have a full-
fime nursa {0 assist you when
you become injured or iil. Use
this nurse. Teil her about
unsafe or unheaithful condi-
tions. She can help solve
problems.

Your piant nurse is weil-
known at your plant becsuse

e e
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she participates directly in the
Coampany’s program on
hearing conservaticn, respira-
tory illness caused by cotton
dust (byssinesis!, and chemical
hazards, In work locations
witere 3 piant nurse is not yet
on staff, management works
with local medical nrofession-
als to cover piant needs. In
addition 10 professiona!
redical care a3t plants and
other work locations, Burling-
ton empioys 3 corporate
medcical dirsector, 2 corporate
nursing szaff, and industrial
hygienisss to administer the
Company’s medical and
hygiene programs.

Prompt medical care and hesith testing
are impormant sarw of Burlington's
Safety and Hasith program.
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A Final Word

Safety and accident prevention in your work location
are the responsibilities of every employee, supervisor,
and manager at your location. It is Burlington
Industries’ geal to be the absolute best in every
endeavor in which the company ganicipates.

A positive mental attitude and cooperation on your
part toward safery and aceident prevention is
expected by the ¢omopany, Please remember ...,
“There is no such thing as an unpreventabie
accident”

Perscnal Notes.







APPENDIX B

HEALTR AND SAFETY MANUAL
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direcily reicies 0 the cocpercave sEcms Sl =
car ko —mvore

smpicyees ¢ 2¢ thawr 'oos Densr iign InVEn
gise n the incuscy.
‘We speck for ‘nousands of "Suslingien Feczie”
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in weicoming veu 1= Zuringisn.
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About Your
Company
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rom © mocest teginning”
& cne-picmit cpershon.
urlz:"g'cn ch'.z.s*ies nos
OWTL tc become *he weric's
lecding texiie sroducer.

I= 1623, leco SHzensin
Buriingien. N.C.. icined the
lcte ], Spencer Lave in
building o sl textile mill
e.'::alcvi:'.g chou 1200 serssns.
As o Tzuie (¢ the commuruty,
the cormpemy wes nerned
"Buriineton Milis.”

Todzy, the Company cpercies
mere themn 100 fecilities in tr
Unitad Sictes with c:c’:;**crc;
oconuigshinng cperstens 0
cther ssunmes.

Er.:'_m;:cr :nc:*r.fcc"' 23
procucss ior c:"pc:--. nem
maslal '*c."..s"',r Thess nrecucs
inciude: Yooms o spopos:
farics for crass, ‘eisure ond
wcrx — igr men, wemen =2

=iicren: socks ond Acsiery:
co—sets = mugs. ushelsery
fmnrics, droperies ond
curmains, sheels cne nillew-
cmses, secspreocs cna
scominrers, iowels, plecs
goccs, incusimial and
Tonsponcuen ohrics, Jicss
Soer ichrics, urmitures, ime
CRC SecoraTv: gToessornies
uslingion's Cerpercie
Ofncas s i CGresnsbers.

. Merchensisin

0

w

,.q

3 ‘-ii:gtcn I-Icuse-, 1343
Avenue i the Americas, o
New York C.:v Cther scies

3y

cifices axiend Som Sectle e

[ =]

- —— . oo s e aryra T

Mizmi, Los A::g ies 1 Bester.
Bu:.lrg‘c“ STodUSS I
ocTkeed coread """ug A
scies offices in mere tnen &C
icreign counties.
Equcd Oppo-tunity
iriingren Industries
rt:m.es o memtain its
lengsiending selier m ecuzi
SpporTunity rege dless of
=,e. £oicr. creed. nomen
SNCIn. [3C2, r2lCIsn. sex,
| velercT sicus or felovplottameel
Your Compemy mmnucily
| orepcTes mm ASrmenve
Acden Pl which oncivzes
the srare SBuringuern werk-
.::r:e fesrlad sets grels and
Smetaies rincreasing
u:'_"*iz.. cn of =i reces, zoth
s&xes ciong With sther
nroteciec ol *‘~<~ Terssns os
Sescrired chove. Your
Derscrinel teprassnicuve
s usugily tie Fomlicy
:b“__u_— ce CVC'-'“c‘cr
for the isezi plemt Yau
stould ‘eel Tes 'z discuss tus

subjec: wWith the coerdineiar,
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Employee
Relations

Juriineion’s ermsicvee
SISTHONS SroCTIIT IS SUl-
s.::ﬂc.-b. Vour "am,.c:::?'s
secsrs = providing s:ec:.‘?
armie yizern: e poy
geoc ang eqliichie Wages is
cmeng the Best i the iexdle
“"'":._':e ncusTies.
Suriingnen beiievas in mclen-
theler the mighi perscn o the
Tignt zoc \dew cl‘I‘.SiCVE‘S e
Toned se thor sl =~y te
Zeveicped 1o ne :es‘ scven-
tege of toth the Comsany
¢ the ampicvee. Sasic sikills
Tmmng, sppertanites o
deveicr nigher sidlls, jed
SML..SAC “on u-c -55urm

——a
[ovsiagrabiy

imigrsst e et.,aI‘CSIZE"

vVe believe i

¢ Trecting ec... emplcveﬂ cs
c:: individual, Your rights
cre respeciec mith
dz'g"..'w ChiC comsicerguon.

¢ The vclue ¢f cocperctve,
well-Toined, eficient cnd
loval _veome wcrhrg
together icr e beneki of
ecch other mmd the
Cempany.

. Pr::v‘c'.irg for weges, the
fullest pesxiTie empicvment
cnd goed, sois, heclthiul
weorking conditiens.

® Tremk mnd cren discussien
of =n7y ideas or issues or
misurcersicndings.

Premotens cnc other iep

Coporumines oog Casec on

merit cnd eiciency. You e

aneowsges i seek the b

thet Tppecis o vou. Super-

Visicn 1C¥ss ine Scoount vous

procucten record, oueliny of

WOTX, rm::'r serucrin [ sicoiioy,

cnenconce, cnd Sther teie-

ven cz:]ec"ve icciers when

...c:..g such decsicns. These

cnd cther cersgnnei decsicns

e mete 'm.ncu regd

&ge, czicr, creed, ncoenal

erigin, rooe, rliqicn, sex,

veterc: stetus or hendicen,

Your Superviser

Your superriscr hos cchieved
this pesicn trough had
werk Zng the C.L.ry tc get
cizng with secpie. Y.
superwnscr s yous ..rs*

of insmueden, ::::c‘.‘.c"c...
=dvice, ;'“*c._..b- =

courtesy,

four

encsurzgement
sugerviser wil Zener veur
cenficence =nc oive zraper
SONSICRrTUon IC VCUT ICeSS
Cr presiems.

Plecse werk with veuwr
superviser wne s thers o
sncre your idess, veur

——— VG’ S et g lod ~ S o]

——a \mard s a e
Wela veur superviser wiil
clweays T 1c nelz you, yeu
sheouls remembper (net the
superviser s fesponsis Sieler

the work of many secroie end

et 3 e 4

'nﬂn cﬂv

3
:ust:: ‘=z o el Your
superrscr is lgmmlizs Wk

Cempeny ponc.-s o riles

—c:' is Tecriirag o enicroe
thern impmiciy.

Your superviser paTzapess
Fecuently in scecc Tmmng
sousses I Xeep up-is-Sgis on
mancgement :r:ce-c:. res
surerviscry skillsand
leqsersiin.
P’.ecse gke covanicos of
every SEpCIriuiyy ic lecTn
SIm yous supernsss

TR — i
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Solving Any Problems
dyocuhcve = problem orscme
Soncern Chcul Your werkore
CEersonci maner, we wantic
EnCW ZZoulll

You meov net zncdersicnd

semething fhcul yOur ek or
fgei tizt somecne Scesn't
UnZersicns sermehing you've
dene. Joumey heve g gzed
iCeT YoU WEI IO ShCTS. You

s noven't

-~ a

iy or icirly,

s2 it whin us.

.
SCIeClle WLS .

Ysurpersennelrepresenizave

s ciso oveilchie o onswer
GJSSTOnS, oT 8Ven 10 gssist
YOUu I presennuns vour seint

of view,

oy Dok mnd epen discussion.
We leel so strongiy =heuttus
tha we acve iormal “Cpen
Deer'’ anc “Grisvence”
SISCTIINS IO CKa sure ve
ol e consicerstien vou fzei
veu desarve. ©ul 2ewciis on
ihe mrocecurs ¢re pested i
vour piamt.

[

o

Open Door Pclicy

Tne Tren Deor Folicy
ENCCUTTCes o SXThonge o
thoughis ond suggestons
tetxesn smpiovess znZ =L
ieveis of mensgement.
e s vsived Jurbngien
smpicyes, WUl Ssece
2Xpress voursail

Mest cren, vou wiii wemt e
SDEeCK IS YSUS SuRernscr aIst
Surveu saculd not nesiicns
1o =k Wih JCUr mersennel

TEPrEsenisuve, 2gpoment

121 - A msa T e

- o me wmag Al —— e =
LBCO, ST STV SIner melller U1

menmsemen: When vou lee

Le=lielll ee. [

is necessEry

Grieveszces
We teiieve meost grisvemoes
= fe sreveniss tv Teonng

EVE!"{C"‘G Swm o Sy et g "..,..-esoL

ne NSO DT ACn
INQToler, owever 1yCcu

R )
s Vim b oo maa oo
SoEsl nOVCA IvVe Z

o g | -

o ——— - . . -
S N ot B .o :' v‘u ..-b._f .EC_..ESu -
- . - e v emy -
PLadSIe CISTUSEIC WL oD

SUDENTSOT QE Iressnivels
=revancs, WiR i Serscnnet

- s s > L Brawd T

Telresenictve presen:, o veou
e Y my e . -

Zegire, Vous SUTeINECI T

P P . -

Se Coe e soIve ine pitoienl
o N mmrim = -

nowaver, U NS 858 I ST

g i g -

seilel o imlg LISt ZisTussion,

.
YCOL Iy Sresen: i 1o veur

cemorment nesd,

TETSCnIe: TECTesEnITnTE
SEsisungvcu e
SresernisTcn.
Youmevoonunue 1o sresan:
VoUS gTievencs,

° e mp oy gy o
VeSSl SoraCraie IS e-
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levels dces ne! sedsfy you.
You should cisc les: free 1o
use ‘e Grevence Procedurs
Iyou beileve ot you hove
beern discrimuncted cocinst
seczuse of your oge, coler,
cr=ed, nouenel srigin, rzce,
religicn. zex, vetercn status
or hondicss.

Probetionary Period
New emzpicyees cre sulject tc
¢ 80-Zoy Tizi period. I o omy
dmecumnotuspericditls
founc thztvou are net sdamed
' e Work TEEgnec. on shen
il e moce o sicte veu in
cncinerco. Sowever, Iz
siiichis icn somncl 2e fsung,
YoU ISy De irmuinciec,
Eihiczl Business
Ceoncuct

Suringten sxsecs =i
smzisvees o concud
busiress i Lol complicnce
Wiln oL Ews oo raguia-

‘ — -
Qs 2CULL

ne Urnitec Sicies
ooncinicrsign sounines.
Impicvess gre o moimiain
o mznderds of Dusiness
concus Ty sxercising
Individuc henesty, eojecnviry
and sguci Tectment 1 the
sericrmence of dutes.
Reicnenshiss itk other
IMTICVess, TUSIDmers,
UTDUETS. ompeticrs.
govVeInmsniZirepresenicuves
and cthers shouic e zotn
legsi znc etucal

Suringion tos s comure

nenmve sthuc=! business

wom

soncus peiicy. Scme high-

li=ts of “he policy oT2:

Surlington forkics e
legai use of Compeny
uncs, goods or serncss for
supper of polidez! parses
or sondidees.

Cemeanyv sropery mil ozt
e usec ior persenci seneht
Srany cther imDroper Use.
Theuseciiuncsic
mfvence o sifciziciany
Swner crgCTuZTnCn ITCugh
Srites, gifs, iovors, e, 1S
stonibied.

Teisgse cTUse conSCento
imisrmonen regTriing
orecucs, pizns cemEiTns,
21C,, WRICh Wouid te
sznrrary o e Cempany
. Destinares:
You sheulcd ise: -
i nicrm menag
amv nowisds
acve of insionees ¢f wnetmos
susiness sonduc TV ass

0 -‘ ~ :
Peitel A Wluisiaioes il

i
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}
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Your Pay and
Your Work

sxTicinec :
contnuciy sudisd ong
sveivaied ©© maks sure o
sverysne wio s doing the
some evel o Weorkis teing
o2 T ComTaralie rmis.
Suringien selieves in 'z idr
Scyspoyisrzicricy's
werk.” Any nours werked in
g@xcegs of 4€ newrs in sny che
week (cversme) will be paid

H
i

o 1Y dmes vour reguiar
Rourly some. You wil pe poic
scubie ime for Sundoy werk

Pay Day

Zxcept whers the low
recuires weekiy DOymenis,
wages ore normelly ol
SVET/ TWS WSeXs IV = check,
usuciy sresentes ic you oy
your sumerviser. Fvew
reguls poy Aoy inllsan =
noligey or funng veoonern,
SDecic] ooV Srsvisicns Wl
e enncuncsc.

Vour szeck wil cover vour
pomings for the Tracecing
2CY penct Snc SooIrsing o
IOW TIUS D¢ sultect i the

. ae L .
L !’ magrm e e o — s
RRSWILD CeQUTCns:

1. Federc] [neome Tex, &
scneciiec omcunt Tasad
on vyeur acmings ans
aXemTuChs must te
secusess, You will ke
msxes c sign @ withheizin
exemmuen lormm.

2. Stcte [ncome Tax. £ s
sicie whers vouU 'Nerx acs <
legei decueten, thus Wil e
withneid, Agoin, yoeu wll
e zsked 1o sich T Witk
hoicing exempuon lorm.

3. Secial Secarity. A zercani-
agect vour sccmings must
be Cecucted sCCh pCY
perioc. (Zuriingion maiches
vour sonmsuten.) Your
personnsl represenigive
CCon Chnswer Suestnens
coew Secici Security
merefis.

Training and Your
Amkbitien

.

We went i se sute sveryane

nos geed TTining Telcrs

o o - ———z ore
- o gm e nm - - .-~
SeinILnD T ew CL.

-

SN WCR'USICT when veu
SICrT VCUr OTSTICD. TerTmuing
sz hein kesp yourskos
GT evel, Srasip vou e e
USe neW SCUIEMENRI ST new
metheas. f veu are grameed
cr comsierTsc, vou Wil Te

[ . B T .
CEINeQ DT e new wWlITL

"n

Imricves toming o

deveicpman:

-
. o, [t it bt o Vaade)
o2 cless o aL‘_.,.-r‘..

Personnel Policies of
Interest to You

- .
-] CD Ry -t —
in2 next lsw pogss ssnisn

-~y gm e oy
bt

-~ el ]
e d 5t s gl L e

o et
Feticrmenss Tesiugien,
- T )
—— , i
Seniernty, jes Cppeminiy,

=2 Apercores mciicies

—— 2o vt

Lsa tmg Plome Shizg e
- -y e L -—es T2

scvered. Thess Dclicizs =m0
se xopiizd in z unilerm =m2
consistent maonner. Uniform
mecns the policiss werk th
scme woy ot sach CTempany
zolity g in scon Zepemen:
wuun ¢ ioclity. Ceonsistent
mecmsthoiscch smpicvae

TECEIVES 'he 5TIme TECTen!

- e w e -
im mmler mitaghens regoSisss
=ithe sersen's
raugicrn, lc,
Yeu ars encourcsss 1o et

Lus mlermcion Very Liossy

SC you Lngersians nsese

Deilcies cnd Acw thev werk
ol

inese Cre very Lmpcenian

el JT2C (0 T8 Jueslelis.
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The 10 Key Poinis in Performance Evaluation

We il like to know how well we cre performirng our jobs. Burlington elieves in communicsting
this information with emplovees. There cre 10 key points concsraing your periormance

svciuation:

l. Zzeh superriser hes the respensbilinvv o
sVCiucne empicyse (o8 Sersrmanse o
ezncuct

2. The seriermence evaiucion srograrm
neiuces o Job Performence Appraisal,
Commerdetion fer Meritorious Conduet,
end Disciplinery Action for Uncdesirahkie
Cencuect.

3. A wmimen o teriormancs opTrasai for
scoz empicves will e zreparec oy
sucernscr
= Allecs: zmnuzily, or praiers

six menns,

i
<
.
i1}
3

2. mmediciaiy =har o ermpicyee moles o

ich cpperTLTLTy teCuest, Lniess e o
cpprasai was concducied witun thitee
menths of the raguest dote.

4. A csrmmendcoucn s oiven when o
emticyee's jCo pericrmice orsernss o
the COmpCTY ST COMmmUIUTY RCS been
SUSICRGING.

5. Thers e some individucis whe vicicie th

SSOCCTC Tles I SSnCuLS O SenoniCT.

- \ . .
SWRBIVISCTS T8 SXDeCial 1T POy Inmetice

srienden © such discoineTy srosiems.
SUDervisors, ImSNCTers SIG amricysees
must i 22 their snets in mantcning the
consistent apniicotien of both loczi and
Compeny riles.

8. The susmernser is axpecied o 1cke

smpioyee s ConcUCI Or Dencvisr vicicles
ocad mules —nc sicncard ruies of concust
covered in this empicyse nendbock cnd
sosted in the picat. Tusacion con ze in
the form ¢f o wrilten reprimanc, sre

nvelunmicry termuncicn.

!
!
!

~1

7.

8.

10.

L 38 SUDEerVisCris ic consicer e
SeroUsiiess &nQ Jeguensy SIS VicITion

when determining e iorm of disoipingry

1

@aten to e cEmuinisteres, Any disEipline=y

Gohion shewid e

= ‘Wrrer.

2. Ciscussec 'vith the smpicves Trivoiely,
with the emnicvee s tecotion whinen.

'
o~ ; i
Tne empsicvee Wil ne given tne
.

]

3
[

ek Sass

STRPCITUNITY IS ITICIowWieCTe e

SiSCUSsIgnI Sl T TsRniianie vl e

uperniser ov signing the ferm,

i

2. Reviewed with the sporopricie

\ .
eDITInen: necs.

. . i .
= FOTWaT22C IC e DersCnnel SeRlmnent

[

SVSILDICTY ITTIngUcn Sue lo SisamdnsTy
N h b T
TeCSCRS Wil USUCllYy D8 QCRe STy I T Nz

s L]
JeCsuSe Cer SoRICEDCIe Counse!

WIITUDGS. eXCEDT iR inswoness of sen

o
nOpDen. IMImediTiE TermunCucn TV
icilow. :

An emzicvee recaiving icur regnmends or
v =g 2l regsens withun 2 [i-menth
perioc con expert lerminaten. Supsrviscrs
cre 1© nonfv smpicvess o us icc o he
ime « thirs reprimend is discussec,

ANy emoicvee Whe leels it harsn or
unfons recTmen: hCs seen Siven nos ne
nohtio eXpress the grievoncs o mugher

s olmmane U

ocnagemeni.evels. Soth e immed.ce
SUDerViSer Inc cepcIument necs It e
TEke cerimn thetthe empicyse s swars
cfthe Company's emplovee Grievance
Peiicy.
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The 10 Key Points Regarding Senicrity

Length of service, of seniority, is en important factor in determining job cssignmernts. You sheuld
become {amilicr with thess 10 key points czncerning the Compeny’s seriority pelicy:

lj’

1. Buriingien belisves in the concest of p‘c:'t
senionty within iob classificcsen as = ioir

WY Zcndle empleyee movermenis

s e worksree
2. ._.¢ew"{ Lred ermriovee has ne senicrnity
..‘:meges cver cther empicvees undi 20
s=iendar doys have elcpsec =ter ” ng S

jc... Artho ime, senicnity is esichishec oS
sithe smpicymeni dome ot tha ocston.

3. Plisenienty is the determining immerin
shif zhemge, wericeree reduston,
regress:icn o & lower level ier, termpersy
oyol, reczil Tom loyelf g lermineman lor
iccx ol weork, Senicrity mey becicoerin
consicercten ! erz 16D CEperTaniTYy.
Sroviced the emuiovee under sansidersacn
is quciifed lor Toning —md hos demen-
sTmeC ac'..s.:::::w jor pericrmaice.

4. The smpicvee v'u'.g ‘ne gTeCIest serucrTy

Uin e o o e flled) on sither he aEC-«....
or thirz shift the rwve snifts cre sorm=ined iar

s *Lr*cs-_-) is _‘ved the oppormunity 1@
meve e rst sisdl Shouid :::: srpicyes
cecline the oppormunity the next ampicves
ncmed on the senicrity st is 1o se ¢Zerec
coTmesic move o l.n=- frstsif,

3, The smricves nove ng t he STeCest sementy
on e s &.:;t intheiccinwhich
VECTRCY SOTUrs 5 10 be cEsred the
SPRCITILTY © rn'*ve o the st—:c..::.l smi B

e smpicvee ceclines, cthers infum T8

te ze cferac the chcnces 1o meve un.

8. &

10.

8. Ane

mzicyvee wae s cffared the cpperranuty
to meve e cnether shuft may refuse ¢ moks
the meve. Yau have the chcice o deciare
whether this s = temporcry <r permanent
refusc. Ditis temperary, vouT superviser
may sferveuthe cppornuuty sg@mn when o
VECTRCY SCTuTE. iuis permc::ent, veur
supervi.scr wikl nct sffer vou the sppernamTy
untll you icke specise acton 1o soncsl s
permcnent rafuset.
ma lemperary werkorcs rscucien

amricvees Wil the ieast senicnry mil e

consicered Yrmior s o gssicn, Tonsier
IEYCR, or WerrmnElen, ‘hererder

n & permomen: werkorse rscucsan.
em"icvees W e mMest seren Y i ze
given prienty o=

23 eesIcnC C

plcvees '-r.:.". te laast
1_..!1....~C'E" bt..

Trhe .::dcwu-.: three siTuCTCnS STUse T

track in seruenny

a. ch"":c:'z arinvelaniery erminescn:

b, Three swoigh: unexcused chsances;

c. riure IC FeTATT IS Work within three
WCTCDC 2cve Sher SgTeeingupCn =
TePCITnG sme i retum Tom o incenve
stoTus,

All seruerity moy se =

emzlcvee is rerirec s tsr:.::*:‘:wn :ue

e iacx of werk, when the smzoiovee ha

30 dooys or mere Soatnueus s=z"v.c_, eoteli]

renirec w"'“_*:: T cmiendor deys e :.’-.:

T "":‘1 >l

Wi o oCe.

e~—¢:,!-¢——u-s- ‘Fr [agasdel -er —~
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< Ziffersne ‘c: ferzoming

ericriry wilze
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The 10 Key Points of the Job Opportunity Policy

Burlingten's Job Opportunity Policy explcins hew employees can be re-assigned in caricin
situcticns to different jobs. These 10 key points are very importent:

1. Job cpperunities inciuce srometens,

2

3.

4

Tomsiers, ang VOIUnICTY TeCTESSISNS.
Zmployees ore encIursges ¢ govise their
uperviscrs of the jois [ thelr cepgriment

or other depaoranenis in e planio which
thev desire [ be premotes, Tonsierrec, or
veiunteriy regresses. Tmpicvess ooz ic do
his by cantoctng therr immedice
superviscer of iheir perscrnel teprasan-
izove. A iob cppertumty rasier ior ecch ich
ncs seen esichlisned v the personnel
depaTiment. it will shew velunicTy tequess
lor meovernant.

Jen requirementiorms will be prepaecicr
@il jebs. These cid spected raquirements,
if ony, will be reviewsd witn he employes
sithe tmecipicongthencecnheiob
cpportinity resier. Sach cepcmmment will
deveict cnd mmnicin Sremcdon charis Dy
jct titles. Zmplcyee changes sisicrus
sesuling TomjcE crpormunifas within g
depcrrnent nermally scouy cosoreing o
infermetion on prometer chems. Chems
for ail deparuments cTe moanicined i the
picmt persenne. depcrment.

jeb cppornunity requests oo genersil
imited 0 iourichs v cnetme. The
ndividuci's nome shcwicd te remevec fem
ihe resier whenever she smricveeis
suczessziul in meving inie the requestac joo.
Alsc, en empiovee'sacmeshouic e
remeved o the resiel oc e perscn
cévised of such ccden dtheresslitlecrno
chence ol movementinto the recuesied jco.
Cfczurse, o emplovee moy request
his/her ngme be remcved STore < jek rester
ey dme.

.

5. The ndividuci shcuid nermaily werk = e

newiCD ICr S TerOC I I8ast SWIVEISnT T
. .

the recocnized THning pensa forine o
before pordopeting o anetherics

CTECITUnIY mevernerny.

8. A ncticeisto se posies whenever T new

jeb s ccected. Tus noUCe S Se pesies
iorhree werkng doys cnc sonicn the
follewing informeasen: icn e, srimey
fimedenofthgics, jer resoensiniity sl
zuthenzed rote of poy, anc ‘ez eBecTv
dete. Mtsresiec emniovees mov suomui s
ichrecuast.

7. Wrenever ¢ e oppernunity necames

oreienie, (e ermpiovee on the ich
sepernauty roster with e meostmict
sericryise ce civen Irsiconsicerseon.
Trneperscnisic beevaiuced seoording e
‘ne cbjectve izciers (mant, eficency,
recconized srocucdcen record, gusity of
WOrk. sicw: senioniy wmitin ok cioszsific=-
den, sieRility, euencance and sthar raicuve
epjectdve iociers). Rowever, siccsmen:

- : A ‘o . S
cansicericn wil megivenic ccoommecsie

vicdec et there 1S recsenclie eXnenaney
ther me individuc! wil e chie 1o serlorm
e ict ond meelsiancorcs lor reguicT
susimned smpicvyment § not ssisctec,

he next mcst senicr smuicyee s i te
considered. TS process £ e terectals
untl @ selecden s mese, ardy g

‘ resiser
is depietec.

L]
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{ 8. Thns crrrerncie cencrmnent hesd cndior
l ’ 1S T VSCSnCY s respensitie

ICC CERCIToILIY Secisieon,
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n
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3
)
(4]
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h
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b}

sufject tc Soprevel ol the empicvee's
: ! immedicie surerviser ona e fecility
~ 1 L S SR
1 . Complicnc2 CE mcisdermisiche

mcce 10 sgusiy surrent ~Ermodve Aczen

-
S
-

..
4
NG

.. . ..
cusrso oniorerases <

: Plem gecis onc tmetcties o Blin
. =
: ’ vacTnaes.

)

A

An empicvse whe s
icZ spporaniy Wil e osikec ‘o inmdiem:

l the refuscl sn ¢ lorm. An smpicvee or the
Cermpony oo requesti thoi o smpicves
TETim ¢ the same oo cizssifcsuon
DCsinen pravicusly neid whenever <

i oromoticn, wansier, srveiunicTy TegTassion
dces not werk sut scusicoienly within

eCacys.

st

i FYOU HAVE A GRIEVANCE

L

(PPN

POV Uy |
a—

Q

10.

[~ DOOR =
s awars OPEN...

m YOUR mexs ix» susszsTions

oy T Y- TR -

- : , .
9. Zmrlcvees pessed over ior oz cooorte-

nlfescreic Deniormec SV ine STIIsnnCe
cepcroment heca oI SUDerviscr, G way
clner empicyees Wers seieciec InC Fiven
sugCesticns on W o IImpEreve funurs

. P . -~
CLENICSS QI 3€19CTCH. L Lese T TUILsiTnices

’ : . . ..
SIS IC e CCCUlenisQ Sn S iCNasTC o,
- . . . - \
[Rel—J0) mbellapil—Bi- el HoooRhdol —Jin) paciinoatel

R . , . . s .

e asked whethsr nis or her nome sncu
TR o o

e cma

N
N
i

f:.
)

rasier

e

[ ol eolindba i lorelade)
eahhs . e W -en

Memggers zre io zesise
stcuscezl regcresenicnen ol mincnnes o/
oriemcies oz smplovec | = e
siessifiesteon in ecca
consicercion wulbe o
condicoies whers und

v et e
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The 10 Key Points in the Ritendance Policy

Ezch emplevee has co important jeb to de. Your presence is essenticl io the overail epercticn of
the plcnt. It is necessary to have c uniferm attendemes policy. This will help prevent cny
misundersicndings concerning citendance:

The Commemy expects 2l empicyees
werk the nersmcily scheduled houss, Tt
your Zrst 2oy with Suringion. you will
nodce thet ecsh empicyee hes =
fmperen:iob. I semesns (s zosent,
CTongermen's mustbe meds o coimin T
repiccerzent on ther ‘e, Thersiere itis
impericnitncryeu e sn youricn arh
Jesiznciec Imme.
An chsence s the iciiurs s emrzicvee o
raperl ior Werg curing the siuf when the
ampicvee is schecuied oy werk
A5 excused chsence coTurs when o
empicyvee ncrfes the suzerviser of
crsence ior personaliressen, dlness or
mergency nneric scneculad snift
SiTEing “me and Zois Dermissien o =
cosent. I roTe CISEs, WRETE Cn ernpicvee
is unckie ‘¢ notify the supernscr tefcrs the
scheculed st sicrong tme, the sugernscr
oy sxcuse the cisencs sheritocrurs.
Tmers orT nc speciic discizline,
Srocecurss icr excused zhsences unil thev
cecome chrcnic. Thisis hencieden o

néivcuci scsis.

5.

An unexcused chbsence ccours whsn =
smpicves icls o nenfv the superviscer of
@osence orior e sehaduied smf siemeng
dme ondier permussion s nar zTanied ov
the superviscr.

Discimlimerr srocedures ior unexcussd
ansences crs s loldews: One ocorrence s
consicerac aquCl it che aoy cizosence
Cnd WilrecuiTe S WTINEn TEEILTONA. T owr
reprimends for unaxoused shsence Wi
¢ 2-menth seried Wil e ezuse far

N .
W AP b
K=) pestiotoqsia) ol

Anv emricves zxsent ior Yiree consscutve
workng doys wnthcur permussien T the
superniscr wil 2e cansicersc = voluniery
iermmnetden Ind Lither empicvmen: wil
TsCuire feninnz.

- . . -
Tach supernser Wil moinimn cuenconce

b —— e, Ga— W

T2CSTIEE on smmpicvaes.

Seprimoncs krotencence willitecomec
seolihe empicvee s racorc
Terdiness ‘= definsd 2s oeing Sis ior s
schecules work nme without = oocerictis
reSsSCn. Tmricyees reporing lme ooy Se
subject ¢ slsTninamy zczen. Chrsnic =me
Tepectec (oriiness withoul scoenichie

recscns Wil be subiectic

- - v
whtienrerroTond.
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Plant Rules

The Comporny recognizes the importance of plant rules ¢s ¢ protection to emplovees =ad {or the
proper opercticn of {acilities. The plent reles cre as follows;

1. Werking Time — Empicyesserenstic =
Termitec 19 seriorm werk teicre suft
siCang 2me or Zhersnif enc uniess the
zccizonz! fme s Suinonrsc Snd oredited
s ame werksc. _....chees snewc not
znier e plcn: mere than (S minules beiors
schecuied s ing ime. excer i wecther
s nciement ncl eqrly omivel sTses,
em;icyees T8 ¢ WG D S Ren-Trogucnve
sreq unul siuf stering e, Impicvess ore
=eU Se permunsd © reman it Lelr ieo

— —— -
ooeC Thiersiuh end unless sutherizec it

covanes :"«’ SUDersicn C exTT hous
H - . —-—
e ;C‘.C'.. ote F‘J.:.’".CI'.ZEC e weiisr ndes
&ne ; cormusizelcn »“JT‘C-:".Vﬁ

e mE mincize pod.
2. %ses:e — Azsancs Som werk oy ze
SXCUSTIIS I tose ¢f Ulness ¢r amerzency,
ore w:.ecL smpicvee ozils or ctherwse
nconfes the superniser cefore schecules
fepering tme and Sels permuission ic te
=ssent Anvem nicvee = se:‘.:f rihrze
cInsecutve Workng Govs withoul
serTussicn fom supernscr vl ze
ssrsicderse = velun Ny termunanen and
Soriher smzicvmment wrill TeCur irz rsninng.
~n smpicyee hoving fouri4) unexcused
sksances in cowelve (12} meonit: pencc
Wil ze subject ¢ tarminttion.

3. Legve oi Absence — The Compceny
recogTizes ther thers ors coomsicns when
7118 ZeCsssary e grant lscves of zzserce
¢ sligikble empicvees tecruse ¢of Uness.
scoident, ...c:.e....'y —*..1..:::"«' dury, specal
or persencirecsens. Alllecves e o e

— n g o, e
imper ..Cli’r’ \._‘2’:"""" &C m gooorecnce with

esichlishes neiicy.

12

4.

General Conduct — Consicerzaen ot
the rights of 2s-workers recuires it
ermpleyess cancucy themseivas 4
TEETesCl .E ".'.".: "I“'e""v' monner, s ouslvYe
or threciening (angucce, _c.-;. , e
arne or miunng cther mcincuais v
or dispicving =y soiect such os ouifs. sl
Sramy ciner soud 2 *th.mc_.y Somgersu
chiestis net < terciermiec, Talsis Sise
inciusive ={ herse nicy” -.a.-: Sther
co;e*::,..c. g cTunsTie concuct An

é.a.....al..‘v’" .'.’:'7.:'1: Turtep .a.....C..CS bl

racors wiihin Tnv Tweive moenit gence
5 suBbject i lermmincion.
Firecrms — Wecpons — Ne emzicves =
sermmittad ¢ soT oT eXunil T Concesisd
wecspen cn Compeny sramuses, Tous
includes ooy vme Sl Srscrms such oS =
SUn Or DISICii, STeweorks, Songerous ouves,
gr sther sush TDecs.
Smoking — Smzidng inor around the piom
s sermunscn ....e—f“ﬂ'-'.y Zesignoiac
sicces sur wl notze 2llowed m other
arecs. Thisis mecess o7 iorthe protecteon
of il
Work Hebits — Seed werk nakitis ove
Uperon 2nd it s necessary thet svery
empicyse ;er::r:: ‘he ek :c“r"'“; He
esichlishes Compen ::cv'"'..s
No Sohc::::‘mn — Disiributicn Rule —
So' cignen oy empicyees cn Coempeny
TerTy Sunng WCICng Tme s profnuss,
Wc Tng ime s e tme o empicvee s
exseciec 1T Se on s ok, LDismiunsn of
dtercrure oy emrzicvess cn Cemzeny
DIoperTy . nen-wering :.ecs :**“\;
wor’r:.g “me s prembued, Diswmibuten of

itercrure ovampicyees on vw..,,c:n
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10.

1l

Rt e s e

STOCerty in Werieng <oecs s promuniiec.
Visiting Other Arecs — Unizss on
Cempanyv busminess or i ‘e course of their
raguicr Work, sImrpicyees =U2 not 1o isit
cepcriments stner them these i which they
=2 emmziovec.
Telechone Calls — Criy im coses of
smergency Moy SmriCYess mEXe or
receive televiacne cxiis or messcges 2urning
wereng heuss.
Aleshel end Drugs — The sessessicn or
comsumpten, or Zeing uncer e influencs
simiexicoting teverzges orirags on
Compeny premuses, w2 grounds for
immedicre Cismissal
Debis — The Compeny Z0es not s2zsnt the
cssignmeni ol weges v oo 2mpicvee 0 <
third persern os povmen: of ot empioves's
dent
An emzioves whcse woges ore gcoTusheed
or dekbts is ic be mwven incnad

counsel ior the Srst scourrence. When o

1]

. roe . '
SCLCn Z &Tler recelviie Sounisellnig Qi
STeCllC INCTICICL SaV.ee tWO ST ISt

Ry ) Lt ;
SQoQlncnali gorrisnmenis ecTur N

clgclrasnie

subsequen: twelve-meoni senoc.

This conournt of weges i De reiecsad
SoCInSt S GOTTUSRmEn IS oL IS exceed
loci sizie icow resTicTens ¢r the leceral
lew whizh saows the cmeunt of weges
sunject to gorushment. Germushments ier

Siy, SoUnIy. siTie, onc feders m¢es IC Nt
czme uncer the ladera! imiizaens.

13. Property — Comcge 1S CnY TOW TOISNais,
oroducsts, machinery, bullgings erciter
sreperty on Company conrsilsc sramuses
in any woy or the remeval 5f such srocerty
s sronibited, Thls inciuces uems such =S
sreperty of empicvaes, conwzoiers,
surptilers. g vencors.

14. Plemt Extry — Sgecici cermussicn s
secoired ICF ampiovess IS enlsl I remain
en Jompeny premises Sl ames cumce
hElr Werkng nours.

18, Scfety and Oczupetional Eecith —
Txuizment igeilizes, and work procecures

- b maa T4 weae wihowie T v

nove seen Zesigned, inswciisd, o2
seveicpec ior the siery ond necitz ¢iscch
smpieyvee. Al empiovess cre sXxsecies 1o
use =i szisty devices onc proiecTve
scupmen! srovided and o iollew =i sciers
suies thet ore esichiishec. Tvery Luurv or
WCrX reimsd injury recuinng megicT
wenucn must be prompt

smrpigvee’s superviserore

. . v s .
mInorminries IMe QVELQlle L e Tl

= : ;
ey o e vt | e
Trompt omoncements for mecicz

nCSTIIS! CTTS ICr sericus injunss oTe mecs
s necessToV.

18. Empilovee Clothing — Zmpicvee s s,
wnie on Compeny sremises, 1sc ze
STETSERSIS € he exien! (NS NS 4isracnng

CUIenIiCn oI TECIuIn 2N e
pam of others s icipaied o STusec.

I thers —z ccditonal picniruess ieryeur

ou will pe informec of these rules.

iney will cisc be pesied in the sicnt.

cr""'sr;;t:’ve crenlicon or TECsuon on e

E—_];\

L

&
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Your Benefiis

Insurance

Tne Zurington Zecitn Core
Caovercge, coveras in setenl
in cseparoie soeklsl, moxeas
xveilerie the lollewing
coverzge:

No Cost to Empicves: 3c=ic
ife insurcmcs. Bosic zcmcernt
cnd sickness Siscolity. Sasic
sesidenizi decih snd
dismemberment Hesgiicl
ans surgical sore.

Crotionel for Extre Cest:

For EZmpleyee: AcZinanc
term or mermement e, ond
=ddisongl zerident mnz
sickness cisamuiirg.

For Eligible Depencents: e
end heoits core soverzre.

Vacztions

Planis mey clcse cne weex
gumnng the summer ior
v@Coton, deTending on
Dusiness Gnc SpercEng

cenditicns. Voooden

At L c .

schedules will e cnnsuncad
=S larin cSvencs oS SCsnis.
Vecotion Pay

Eligibis empicvees =1
regslve VOITUON BT TWiCE
vecrly, necr Chnsimas ond
suring the surmmer. Vour
length o sernce cetsrmines
yaur eigibility lor vazaten
pey. A percenizre siveus

SCITLNGS CeIeTTines NS
SInCUnl. ZITicyeses L T

menths o S vecrs service
racelve L perceni Sosec In

p— | - cme -
seracl ecmungs isr e

orevicus 25 weeks, Tmricvees
w.ia'--- ’=":"C::‘.:’«‘€-"‘ sermcs

oo bomine T oue - ¥ T o T

TECEIVe VQUITIL 2O ol

1 . e T2 ..

« SeITenl Wil (.l 7elE,
- s . .

sercenl L NENeClis

Ir

CESreni I VoUl ICCLUTr U WL

oe exzicined 1o YTl

™ ila aym s e -y
Detcils on vecemen soy =nd

daes ol perymen: Wil 2g

o,y - —— po—- [P
SILCUnNTEC TQ —-—— D -

CuUeSUCns Sooul Vour sLm-
ciliry s se cnswersd ov

vour serscnnel represenicovs
Sr super iscr.
. ! A

Servics Awarcs
Meny aivour iaiiew
gmpicyees wecor serncs
SWCIT DIns, Th@se Tins Zne
SCTomDEnTIng ssrnicTies

e Sresermiac ¢ItsT Sve veIrs
soninucus servics Ine
oher ecch cacitionz: ve
vesss, os @ means of
CoPICpnCIaly Iecagumng
‘he smpioyee izrserniz s

the Cempeny.
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Retirement System and
Profit Shering/
Betirement Plan
Suringicn SCs Twe DTS
Zesicred ¢ heis assurs your
frure security v sroviding
benelis ‘Fhen ycu refirgcrin
m—— Cf Aig-ki];a-- *'ecn- ar
severcnces of employment
You =il l:e sucikle 1o join
sither or ools picmis wr.en vou
cmolets one veo sl conun-
LouUs service It whuch ycu
workec = ecs: 1000 houss.
Highlights of the Profit
Shearing/Retirement
Plex
Zzch vesr the Compeny
sentibues i veur persanci
zeosuntyour shoere of
Compeny mrefin, S e srofls
= cbevs ceencn evel Yeu
i nct conimibule vour own
nev. Monevin yous
..c'-:u-r s mvestec, Tornings
Tom these mvesTnsnis oT2

zise cTedited 1o YOUr SCToUR

Highlights of the
Retirement System

i you went ¢ icin the
Setrament Systerz, you will
conirioute pen of your pey
ecch pay oy T vour
scoount Yeur sonimEutcns

Foletate) sonimtu

wll s .me"e-‘. —c

Surkr ngion il zisc mcke
SRIMZUOONS fC YoUr SoTSUnt

Bv the dme you rsccn Gge €2,

Ll ﬂ

the lcrc; serefils proviced by
the Compeny anc the svstem,
inciuding interes:, will se

oot four smmes the ommount
you put inic your cesount
youssaif,

Poyments Under Both
Plens
You will receivs & stictement
ef veur zersonc = ssuntm
peth the Froiy ..r.::::g, sire-
men: Plam and the Rerremen:
Svsierm ecch ver. The ennre
Smoumi it your scosuntin
scchsicn's "c'fc:...,;e upen
VOUr renrement cier sge au,
i CTsE YOU e ter srmuncred i
l=ek ol werk. croccse of
discoiity or Secxh.
S CeTCERICge o VOUT CoosuUnt
i povehie UDCh severance of
empleviment Tris perceniass
TTOWS [SIZer SCCh verT yau
ove empioved. Althe end of
i2wveers ofserncs. (00
persentof your Sesount s
scvzsie -ucr severznce for
=7 TBUSCh.
inihe Jenrement Svsiem.
YOUL SWT. Sersonci conmisu
jons ore Clwoys JuaTntess
i e returmes, with intersst,
even veurecave cniy =
;er:=mc;e ci e Compen
t¢ veur :::::ur.t.
Loans anc witherowais eon
Se mcce Tom the Frofit
..nc::::g':Le*"q:er' '“1::
when ceroin Snoneiod hars-
shirs axst. Seexthe cdivice of
vVour perscnnel reprasenicive
when c:nszcler:.g c.ocnar
withdrowal.
Compiete detcils of tnese

We pions aon be izunc i the
sockiete entded Trsht
Shemng -e::e::e::: Slem
ane -*er::e::ert wmoh
Com me chlTines
cerscrnnel ZepcrTmen.
Pre-Retirement Program

Tne Suslingien Fre-Fenremen:
Frogrom s Tvaiicoie o betss
orepere us i maks the odiust-
marnt Tom the worid of work
i redrament The orIgTST
..-r‘*c.r.'{ siTscioge I3

o connnues untl vour

e ol retremen or soe R,
Foricssnen in tus progTam

s veluntery

'

"‘Av- ‘-"\e

- e vae

-‘w-'- 7imigrssung and vIivasie
:

=ICS T2 Tresenieq NG Qs

"'-S‘c" Bholiepge "_3 mesunNgs &a
mre uCI". Rolteislotited] riejibet-1-i0slogt
R

Azcginznaily, o zinens

recelve WTImen moienal

orepared oV sUSiCe axTens
on the sumec: of sreporTIon
icrreccement.
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ne iclicwing e s
ncliczys for 2l siigible
Susiimgion empicvees: Zosier
Mencoy. Memernial 2oy, July
4ih, Lzker 2oy, Themksgiming
ey, Chosimes.

2l siigikie emnlevees will
racerve sToighi-ame pay fer
mouss reguiciy scheduied
when the heiidoy is cbserved,
s well os eighthouss' orecit
‘cwars crerime cunng the
WCIL "Week,
Hrisnessrecuitemenis mcke
it necessoy ior he picntic
cpercie on the nelicay, <l
gligible empicvees mllrecave
eicht hours swighr dme
noliday pov in zcdinen © pay
zouaily smTnec.

Eihe neliders oC Relidey
ooy e diferenr ot vour
Bicn you il e ggvisac,

Dexis en slicbuity for

zolcoy zoy, =s well as
neidey coservancs plons,
w1l se announced zs ecrly
s posainia..

Lecve of Absence
2uriinger recograzas thiet
simctens Moy Smse raguinn
ot veu recussi T .ecve of
&rhsence. Tne rscscn moy ze
cersonc, macio {lness,
i:.;u."[. Qzmgent, ororeg-
nenCylerier milicTy servics.
Iycu woniic tecues T iecve
TicDEencs, ConiaC vour
superviscr or sersonne!
rapreseniTave. Yow Comneny
wCenis 1C moke surs vour
record of sontinuous sermce
wrilnctebrzken cnc ciss e
ernsursthe oroper nancing ot
your Senef:s, )
Asveuracve expiretondoie
necTs, you shcouwd senies
VCUT DErscnnel recresaniaivs
e mcke arrangements ior
YEUT r2huitn iC Work

—
- e~ .

; \

!

f '
-

Tuition Aid

You moy sersimzutsed Up e
g0 persen: of the sxzenss ior
cemEin cutsice coutses th
LmpICvVe VoUur Sresant 6o
siails or srencre vou izr new
work The tousse musi e
seoroved in 2gvences Ind
vou must successiuly
ssmziete yourstudies o
sréer i guziily iorihis
Inencicl cgsisicmoe. Your
DersChnel ferIesaniTive Tt

ve you full dermis,
Educctional Loan Fund

- . .. R

LILTICYeses IQ ner clclen

SOV TRV ST icwentarest
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The 10 Basic Safeiy Rules
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APPENDIX D

SAFETY INSPECTION REPORTS
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3t Backs:

. FxFaR*]T"Beck 30 needs catwalk at end of beck beside holding tank.

-----

**k*x*x*2. Beck 50 makes toc much noise when depressurizing.  Extend pipe k¢

‘ drain.

: xi**t}, Beck 50 needs rubber mat on loading platform -
¥xEX*%4, Bottom guard rail at top of steps to Drugroom is loose from wall
FFEFIFE " "Repair ‘holie in gratlng in section H. —

..........

****6, Beck 64 - small area in front of holding tank needs grate.

...........

R RECK 83 T small area beside TnstT pénel needs grate.

*FXE, T Beck #75 needs valve handie on Steam line.

L P

CWEFGTTURECK #80 - Water leaking from valve in ceiling in front of beck.,

TUTTTEERLQU T RESK # /Y S HSE T water 1eaking “from ceiling beside holding tank,
TUTRRRTTUTURECK #T8 - Needs valve'handle on steam line.

"""" *¥FIZUUPIpE Ranger over B-40 where opener stands to load beck needs

“m”m”m“m”m".remQVlng LoYS .:;:: .

Sravess ssessesssussmsn

’.'.'f“' CSecure..steps. to.manhols.on. B3, 11..12.. 4R,.S0.. 20d. 52
x*%14. . Grate bhraoken.at lpading. platform in.front . of fube #1 2%, Back.Al-
o itoieft 5 T8 Put guard.rails.on.becks.on.right side.steps._ to.manhols. beside...
.- .I.nﬁ.t.‘..nanel...s.c...Q,per.a.tar...can...uss...:Lt..f.or..hand.._na.il...get.tin,g...i_n...a.nd..

uou— P L T T POy

! e OUE beck fo glean screen....Shounld he.put.on.all. becks

**16. Becks. 30.,.29..2and. 28 need Stand taoger into hesik,

**17.  Water leaking from. Geiling.hefwesn becks.88.5.72...

v ene:

*18. . .Beck #69 ne.QQS,yng;,hagdl.g..gn...stgam Aine,
*19. . Beck #7Q _needs.valve. handle on.sieam. line. and.water.line
*20. . Inskell faoot guard rail_on leoad platform S53._&._54

2*21l...  Repair.guard.rail. in. isle heside. heck.21,“broka"atnﬁlon:mammm”m:

L e e T

'_ ~X22.. Bxtend platiorm hetween heck.and. Inst..panel.-. beck 28
x2S Beck 47, fube #£3.— conguit pipe. from.lifter motor.tn. . lifrer swit
o box-hroken. at. switch.hox.. N
-_._......_..1"..2_"-._._.L.;.gnt-.f;,xtm.s...m. ma:.n..-.sle...:.mfmnt beck.../-a-..ne.eds replacing. ...
; (Ceiling light).

25. _Beck #64 - small...;::e..a._;.n..fr.pnz..of..hs:ldnng fank.needs. grate. ...

- e ZRo. BECK _AS3 = small.arsa hesds 8. I0SL. RANSL. NRSAS. GrAL S unn st e

. 28, . Beck #77.- hot. water .lss..a.l.‘;;l-ng from. ceiling heside helding. tank...
e 28, ..Beck #78 needs valve handle on . steam line,
' 30. Beck #69 needs valve' handle en_steam_line, e,

it easioasdanrtiaal

Beck #£70.needs valve handle on steam line.and water line. ... .

rosse s

. t. -
T et L

32._ Beck £78 - floor needs repairing in front Qf begk, I e

.........................................

ngroom:. . : s ~ _

FEXXFEHL '6over steam and water Tines Eo mix and pump tanks.
*x%2, #1 pump to mixing tank vibrating and very noisv.
k*x3...#2 pump to mixing tank vibrating and verv noisv.
¥xxs, #3.pump . to mixing tank vibrating and very noisvy.

L A TRy B T PRy iy PSSR YRR S oy

JFxESL.LEA. UMD to mixing tenk vibrating and verv noisy.

Rt D et L el Ll L T e g T L LT piieng oy 0 SO USRS

*X*E LES pump to mixing tank vibrating and very noisvy.
**%7... .26 punp, tank hot water valve leak;nc.

- T

***8, Roof leaking at center of wali between welthng area and mixing

""" area,
9. #5 mill tank hot water valve leaklng

-- ot

cednmcncone

e

;....;, 1l o z2...pump...tank..hnt...water...y.aly.e..lea.kmcr.
cedsoreiissstivesd Zomen B pumn _tank hat _and cold.water.yalve.lesking.
emireemmrese b 2L Drime  hank . oAl wWat r“xa’Y§“l§§£;3§: ........... N
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15. _#7 _mpump.bank..cald.and. hot.warer. valve.leaking

I. 1. _Repair wires. aheve. double doors. in. mixing.area- ha.ng.i.rg. LW eeeern
L o from pipe.

**¥%¥2, " "Cover cff of wiring below sw_:L_EQh..beeﬁ Adnuhall next to bhig. docr.

: Lo weighing_ares,

----------

DA *1..‘. Eye washer in mixing area needs rspai T..or.replacing.... Broken.up.

: _inside of washer, ) o
)ﬁenérs : - |
s kkrwkx], Bepaip broken .grates_that.are. mt...lev.el...w:.th f..oor- -around.-alil.-.-
cosemmengmsetsteacesroconns cemmesDBILEINS (L ileeeenersassntresssssasamessatsasan sanmbane cese tamsasneta fsass se s R Rsenns perie Seabeve sanestn sRnses sasnasnbasae s et
: K226, o:.:ene*...:-:_..put fall.ouard.at.fop.-sf-ladden -£o--catwaliec-m—rmm
S s BEPRir. floer. to.the. left.of. the.. Lpengn, - .---Floer--has--seaiep.-on---
e S ONETete AN 1S 511k .. £5. . 0pener

" eeessasnes ..4 26 opener. - .repair grooves. and cracks--in--COnCRele Sl GO rr-ma——o
: w.Befb opener. .= bolt.guard.rail. to.floor. bem.rd. -SSray. ,-aar,.

.... 5.. .25 opener. .~ repair hrcken.grates . "
SRS . #i.cpener.. . repair. hroken grates ‘

” et B4 Opener. reelite stop.needs. repairing..
| X1, #5 cDener. - eating.table.next_to.#5 opener.nesecs. repairing ...

seaks..are. loese. and. one. seat is.missing.
2. F4_opener. - . replace hobd an_scray..pan.

L)

* - Iftems on reneort 8/18/80_%hat have . net heen.completed
** - _Items _on report 5/22/8Q that_have.nct_been. completed. . ...
i x¥.oItems on repert 4/22/80. %thaf.bave.not.been.cempleted.
**xx - Items on.repert 3/20/8Q that . have neot . heen completed. ...
*xxxx =.1tems on repert 2/21/80 that have.not.been completeda ...
¥rxxwx - Items on repeort 1/23/8Q %that have net besn completeda. . ...
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First Shift:

‘Subervisor - Robin Dunn

Wage Members
Tom Wilson
Edward Rickman

Second Shift:
Supervisor - Ira Smith
Wage Members

Robin Hines
Charles Burton

Third Shif<:
Supervisor - James Pritchett
Wace Members

Marie English
Wayne wWood
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$D575C~4 ATTACHVENT 1

SECTION IV -
INSTALLATION OF PROGRAM MASTER

—

.

0.

i
| IDLER DRUM LEVER

Withdrow the programmer chassis and make -
csrtoin the electrical power switch is off.
{Photo Ne. 2)

BAlIL SPRING

BAIL SPRING

LCock the idler arum laver in the forwerd
LEYER

position. {Phots Ne. 1)

Pull the bail spring lever out and up to release
the beil spring.

Lift the bail spring over umil it rests ogainst
the front guide pest.

Lift the top guidesdiock spacer out ond over
until it rests in @ downward position.

Insert the progrom master fwith the sprocket
holes down) over the three drums and into the
space previously occupied by the gquideesblock
spocer. .

Line up the hoies with the sprocket pins on
the left drum.

Uncock the idler drum lever putting tension on _
the program master.

TOP GUIDE

Put the top guide-biock spocer back in its BLOCK SPACER DETECTOR
e guice TEC

origingl position NOZZLZ

Ploce the bail speing back in position; then
lock the spring by pushing down on the bail
Photo No. |

spring lever.

PROGRAM RESET SPAN ZERO
ADJUSTMENT ADJUSTMENT

&

GUIDE BLOCK CHASSIS POWER
SPACER TERMINAL SWITCH
STRIP :
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FIGURE 2

Sy s

FIGURE

MAGAZINE
[LATCH

|

FIGURE 3 REMOWH EN FOM PEN CARRIANGE
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Special Instryctions /e
Page ! of 2

jol-28-3
. The foliowing mainfenance checks should pe magde at the beginning of each shift:
a. Check truck for cieanliness ang operating cendition,
b. Check gas tank ang all gas |ines for |eakage.
c. Check water in battery and raciator.
¢. Check |ift and hydraulic system for any leaks.
e. Check engine oil = adg if needed.
£, Check brakes, clufch, gas feed ancg gear shift. Make sure they are in proper
working condition,
g. Check ail gesuges, cleck and horn,
h, Repert any malfunction to Supervisor.
2. When refyeling make sure valves are off before disconnecting gas |ines,
5. Make sure main valves on {arge tank are fturned off to prevent leskage.
4, |f leak dccurs fn tank, remove from truek and take out Of doors as quickiy as pessibie.
5. Make sure gock board s in place before entering traiier,
6. Always enter trailer at siow speed,
7. wateh for frailer moving, check fto make sure chocks are in place,
B. Position forks correctiy so will not puncture cases,
9. Keep forks low when traveling empty,
0. Report any damages o Supervisor,
[1. Always use clamp when unloading batch rolls.
12, Forxs snould be spread evenly to proper!y balance load,
13, When load is picked up always tilt ftorks back,
lé, Drive forwarg on yp grades, backwards for down grades.
I8, Always drive backwargs with bulky Iocacs ~ face direction of travel,
1€, Avoig sugden stops,
17. Know rateg capacity of the truck,
18, Watch overnead clearance and *op of trailers.
19, Use care when high stacking,
20, Br cautious at corners and sound horn,
21, Watch rear end of truck while operating around corners or turning.
22. Use low gear or siowest speed when descending ramps.
23. whern parking truck always place forks fiat on fioor,
24, Turn engine off and apply brakes when jeaving machine,
25. Keep arms 2and legs inside truck while ocperating.
2. Operate at safe speed and be alert at all times,
27. Go siowly aroynd gorners, '
28, Brake ‘o full stop before changing directions,
29. Watch for locse |oads snd stacks,
30, Always keep load back against carriage,
31, Lower loacds siowly — stop them gracually,
32, Always svoid severe ramning,
33, Watch out for pedestrians and other trucks,
34, When cziling case numbers tO Receiving Clerk, call clearly and distinctiy.
35, Watch for holes in cases and broken bands.
6. If any case is camaged repair before loading.
37. Always stack cases flat one on top of the other,
I8, Load large cases on bottom - smal! cases on top,
19, Keep truck clean at all times,
40. Help to keep working ares clean.
41, Always obey all safety ruies.
42, Take truck to Shop periodically for maintenance check,
43, Keep trash and steel strapping in separate barrels,
44, Make sure lip of hand truck is under case or rol! properly before attempting to
break case.



Special Instructions
Do's (Cont'd)
45, Make certain foot is on brakes so fruck wili not roll wnen bresking cases,
46, Be extremeiy carefu! in hangling tatch rolls,
A7, Always use proper !ifting method.
4. Keep hand truck anc goods properly palanced at all times for easy moving.
45. Check with Shipping Clerk on trailer tc be loaded or unlcaded and where 1o put goOOdS
deing uniocageq.
50. Check carefully each case or roli that is unicagec,
S5t. Load cases on fork truck properly,
52. Cases coming off conveyoer shouid be kept separate by carrier,
53, Use gloves when handiing rough items,
54, Watch for meteria! handling squipment operating in the ares,

Don'’

23.
24.
25.
26.
27.

28,
29.
30.
3.
32.
33,
34,
35.
36,
37.

g

Do not attempt minor repairs to fork ftruck.

Never perform maintenance with motor running,

Never smoke near ftruek,

Do not let L, P, gas get on skin as it will cause severe burns,

Do not attempt to enter trailer if the dock poard is notf in place,
Never smoke near large preopane tank when refyeling,

Do not step off moving truck,

De not lemave truck with moter running.

Never drive close to open doors or |oading ramps,

Dom't hit sides of traiier with fork truek.

De not unioad batch roils with forks,

Do not squeeze rolis foe tightly with clam:

Never descend ramp with [ocad in front.

Never overioad the ferk truck.

Don't butt loads with forks or rear endg of truck.

Do not travel with forks raise.

Do not carry unauthorized riders.

Do not 1ift or lower |oads while fraveling.

Don't travel with jfoad liftec¢ high,

Never follew too clesely behind sncther fruck,

Pon't 1ift unstable loads.

Do not damage sides or top of trailer,

Never stack large cases On tOp Of small ones,

Do not jocad any cases that are damaged in any way,

De not damage any cases,

Do not park truck in main aisle or in operating area,

Never leave truck uniess (a) moter turned off, (b) truck is in gear, {c)
have been applied, (d) forks are flat on floor,

Do not operate truck with faulty conditioens,

Do not ailow girt or trash to gather on truck,

0o not pbreak safety rules,

Do not pull or break cases onto the hand truck by the bancs.

Do not attempt to 1ift large cases or rolls by vourself -~ get heip.
Do not load goods in wet or dirty trailers,

Do not load any cases until they have been check by Shipping Clerk.
De not damage cases when unloading from the overhead conveyor,

Do not puncture cases with 1ip Of hand truck.

Do mot put trash and strapping in same containers,

/78
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APPENDIX F

PHYSICAL EXAMINATION RECORD






PR

BURLINGTON INDUSTRIES, INC.
PHYSICAL EXAMINATION RECORD

“TPLANT NO. PLANT NAME SOCIAL SECURITY NUWBER DATE e 19
(1D I 510 .
oy T T RS TR T R P e
2529 ’ @8 | SATUS | aw _ {29-34) J A - } _
HISTORY: PLEASE READ CAREFULLY. ANSWER ALL QUESTIONS YES OR NO. DO YOU NOW HAVE OR_HAVE YOU EVER HAD:
YES NO _ ‘ I Y&5  NO
Heart trouble or high blood pressure? . ——— —  Hernia, or worn 3 truss? e —
. 3
Fits, convuisions, epfipsy, fainting spefle or dizziness? ———  —— Cancer or tumor? —_—
€
Stomach or duodenal ulcer, or any trouble with )
Frequent or severe headathes? —_— the stomach, intestines, or bawels?
54
Head injury or loss of consciousness? - T T e = Ady Physical cefects? - T : .
Any type of back or neck trouble. or ruptured disc? ——,,—  Have you had any other ilinesses (except colds) not mentioned? _ .
- - . ., . . . L. . . 58
Any broken bones, dislocated joints? ——,—— HAVE YOU EVER:
Arthritis or recurring pain in the joints!? — o (Worked in 2 dusty irade! o —
- . . 41 :
Skin troubls or sczema? Had an occupational disease or injury? e
. 42 )
Varicose Veins or leg soresi Been a patient in 2 hospital, sanftarium or institution? —_—
43
Asthma, shortness of breath, chast tightness Received Workmen's Compensation or disability pension? —
recurring or chronic cough? —— w
. " , : Been in service! : —— ——
Tubercuiosis, bronchitis or other lung trouble? . ———— . . [}
. . . Been medically discharged or rejected from sarvice? R
Operations or injuriss? — . 2
. . “ Changed employment because of heaith reasons? — ———
Nervous or mental disorder? S
4
o -t s R - T Are you currently recsiving medical treatment for any condition? —_
Diabetes? —_— —— ‘
R - “ FOR FEMALES: - -
Kidney or bladder trouble? @ Have you had any femaie or menstrual troubles? —— e
- . - - - - - -
Eye truub_[e? o T Do you have to miss work during your periods? . . . o
6
May fever allerpies, or drug reaction? - - —_— Date of last menstrual period? T —_—
1 ]
Give details of all answers marked yes i
List all physicians that have treated you in the past five years and the conditions for which you were treated:

YEAR NAME QF PHYSICIAN - - LoTooan CONDITION

The above statements are irue lo the bast of my knowiedge. | understand that any mis-statement of fact is grounds for releass. | hereby give permission fi
~ reports of this sxamination to be made available to Burlington industries, inc. -

- ) ) ) SIGNED:

“9$-81.6278
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APPENDIX G

ACCIDENT REPORT FORMS






r

Case of .............

.- — e - mm—— e mer memem - mom cm s —ssm e L RB G T SRR MY W W WL YN L LWIY AL L

COMMONWEALTH OF YIRGINIA
DEPARTMENT OF WORKMEN'S COMPENSATION

INDUSTRIAL COMMISSION OF VIRGINIA | §0037

P Q. BOX 1794 = RICHMOND, VIRGINIA 2324

Lewis A Tr Ot e [ EMPLOYER'S FIRST REPORT OF ACCIDENT

Fle NO. o ooccecsvetecercimeie s e etisee e s s e snsmaas sensssssnssncasmnsennnen { (Every question must{ be answered)
1. Name of Employer ..B.ur..l.i.ngt‘on...lmd..,,....l.r.\c.../.KI.QDm;n./A Lta, R1t.=0069 . Phone No. 224—42
o address: No.and St ... 89%x 391 e e, City ALY BVISTR g Va,
Employer | 3. Location, if dlﬂerem {rom mail address .............. ’ e e SRR
4. Insured by: Name of Company . Amemcan Mofcr'zst lnsurance Company __________________
§. Nature of busmes: (or artlcle manufactured) ... 1eXt i [es =.Qyeing & Fini sh ! ng .
6. {a) Location of plant or place whese sccident oecurred Hurf Yirginia
: (City or Coumy)’
rrevearn e R . . State if employer's premises ... TS i,
(b) If mJured in a mine, d:d accident occur on sur'fnce underground shaft, drift or mill .. e mrerana b
Time T..{s) Dste of Injury . 7/15 e 12,80 Day of week .. .Wed. _  Hour of day . L ALM B30 P M
and (b) Was injured paid in ful] {or day he was injured? .. Yes e, D, e et e ve——
Place 8. Date incapacity began . NOt 8ny 19 A M. e, PUML
9. Was injured paid in full [or day incapacity beg:a? eervteeres et eeseesinnns e ememere o emnerars ae s e
10. When did you ar {oreman first know of accident? ... 'medlafe‘}' e e e varas e
11. Name of fOPeMAN ooooovercierns cesmsssmrsnscsssssssssssmsssssserensneensr i 8T LY DBWSQQ_._‘ e
12. Name of Injured ... Ler S A' . Tren? ,,,,, . 277-76-5869 reerreeensesens
. ‘ (Firt Name) * (Migdle Name) “(Last Namey { Sociai Securny No. )
13. Address: Mo, and S'i.. Rt. 1.Box 118 eeemmmennnes City LB State X &...... Zip2458
14. Cheek (/) Married | Singlex... Widowed..... Widower...., Divorced. ., Mal& , Female , Nu of Dependent Children....
15. Age 28 .. Did vou have on file employment certificate or permit?  Y€$ e e e avaeeereannirenn
injured 16. {(a) Occupation. when injured UL LI ity Operator . (b) Was this his or her regular vecupation? Yes. ..
Person In what department regulariy employed? ..Byehouse e .
17. (a) How long employed by you? 5/29/72m present job? (b} Piece or time worker T IME (c) Wages per
hour ... ... ...
18. {a} No. hours worked per day ... 3 {b) Wages per day % {¢) No. days worked per week ... 5.
(d) Average weekly earnings §. .. (e) Work week starts on MOn  and endson FPi (f) Time shift started
LA, 3300 p M. {g) If board, lodging, fuel or other advantages furnished in addition to wages, give es.
Limated value per day, week or month .. ... . L e e T C e e,
19, Machme teo] or thing causing injury . e e " v i e .. 20, Kind of power, (hand, {oot, eiettrical,
steam, etc.) ... 21 Parl of mnchme on which aceident oceurred . .
. (a) Was snfety sppiiance or rezuhtzan provided T ... o e o . {b) Was it in use at time? ..
Cruse 2., Was sccident caused by injured’s failure to use or observe nfuy apphanre or regulation? S
of i 24, Deseribe !ullv how sccident occurred, and state whiat employee was doing when injured Empioyee &l 1eces he
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{8) Name and zddress of hospital . .. Yn‘:hburg Ge“?f.?.!. HOSD i} f M ‘"mergency Room
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THE USE OF THIS FORM IS REQUIRED UNDER THE PROVISIONS OF THE WORKMEN'S COMPENSATION ACT

COMMONWEALTH OF VIRGIMIA
OEPARTMENT OF WORKMEN'S COMPENSATION

INDUSTRIAL COMMISSION OF VIRGINIA . #6017
£. 0. BOX 1794 — KICKMOND, VIRGINIA 73214

( EMPLOYER'S FIRST REPORT OF ACCIDENT
rreseseseamasnmrassssaseemnreasnresens Co (Every queslion must be answered)

e

Emplaoyer

Name of Employeraurl mg..on_ 02X~ PP K o [ = /K'O.Dma” D'V . [Y‘ =0069 prone NoS24=4211
‘Address: No. and 5t .5 cy Altevis + Seate 00 2ip 2451

1 /A 1’ 3

o AT
3. Loeation, if different from mail address v i e aveeeveemeseee s etbsesemangttns
4

5

. Insured by: Name of Company ....Amer icen Motorist lnsurance CO’“P°”Y PR
. Nature of business (or article manufactured) ...J€X!iles = ODyeing & Fiai Sh'ng et rensesieseassmanes

6. {a) Location of piant or place where sccident occurred .....Hur?, .virginis
(Cur o Coumn

State if empioyer's premises ... . ————
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7, {8} Date of Injury App.2/26 19 80 Day of week Ty Hourof day . ... LA M. P. M.
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timated value per day, week of month . ...

Causc
of
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19. Machine, tool or thirg causing injury Swa?ches of cloth=Carbon p%:q{ind of power, (hand, foot, electrieal,
steam, €tc.) .. .21, Part of machine on which aceident occurred .

22. (a) Was sn!ety sppiiance or re:z.lsno-u provided? ... . {b) Was it in use at time? ...vvevernnen.

23, Was accident causez by injured’s failure o use or ohserve urety lpphnnre or regulation? .

24. Dearribe fully haw zecident occurred. and state what empinyee was doing when injured . EmD'°‘!e"...F."..!.,ei.g?i..ﬁﬁ‘

contacted rash. on. hands.sbout .2 week affer: employment..... May be from swatches of
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25. Name and address of witness _...... . . irsee ciessseseersremsessressassennenantesesnss

mevearraerr drreeemeranet vens e ALAAAEAE L h Rl AEGe RN IILRELALLIRSS s bepieon Siembn. e bes AEARARAIALELi4Sc-tioapeasratvreramea

Natwure
of
Injury

26. Nature of injury {cescribe exact localion of amputation or {ractures, right or lefty ..R3sh on beth . ..
hengds, . . e earemnieserassasbremnatsketases teme . otemsiemetsme..  fe8rtemenesssssietesitsrerosooesosstesrte
27, Probabic lcr.nh of dxssb;'hty ot 20y o8 Hu m)und remrned to uork'

If so, date and hoUr e e R . At whal wage 8 e
29. At what oceupation? .. ' reervtierssema bt st aree mbiseneien it sesesiessesesesaesses ieseeassebne
30. (a) Name and address of physician . Dr' Jane* chkman - ;Y.’?E.’.‘...Q'.'.'.rgt \{__i”\:ginia e et

(B) Nome and address of ROSPIlR] e e e et i e e s e e e eveserrasaseeeen

[ et i et it gttt

Fatal

Casen

e t———t—————— —— e

31, Has injured died? oo e cesieeeeen s seenes cvstsssantesinns oe + svemeninneimens 1T 30, RiVe date of death ... . e

Date of thi
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This report was printed specifically for your order
Jrom nearly 3 million titles available in our collection.

For economy and efficiency, NTIS does not maintain stock of its vast
coliection of technical reports. Rather, most documents are printed for
each order. Documents that are not in electronic format are reproduced
from master archival copies and are the best possible reproductions
available. If you have any questions concerning this document or any
order you have placed with NTIS, please call our Customer Service
Department at (703) 487-4660.
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