
Form 4 Quick Reference Guide 
Form 4 Immediate Notifications 

1. Log into eFSAP. Click on Form 4. Click Create Form 4A – Section A&B.

2. Fill out the name of the select agent or toxin (Section B, question 1), date identified (Section B, question
2), and whether there was a release outside of primary containment (section B, question 9).



3. Scroll to the bottom of the page and click Immediate Notification. You will still need to fill out the 
remainder of the Form 4 – Section AB within 7 days of the identification. You can access the submitted 
Form 4 by clicking on Form 4 from the main page, then clicking on the View button adjacent to the 
appropriate ID under Form 4 Section ABs. 
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